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POLK COUNTY BOARD 
 

MEETING LOCATION: 
GOVERNMENT CENTER, 612 N. BROADWAY, CROOKSTON, MN 

COUNTY BOARD ROOM #234A 
AGENDA 

 
JANUARY 20, 2026 

9:30 A.M. MEETING OPEN/CONVENE 

 CALL TO ORDER 

 PLEDGE ALLEGIANCE TO FLAG 

 REVIEWAL & APPROVAL OF THE AGENDA 

CONSENT ITEMS 
1. Approve the January 6, 2026, Board minutes. 
2. Approve the Commissioner Warrants and sign the Audit List. 
3. Approve payment to ESRI (Environmental Systems Research Institute, Inc) for $42,200 

for GIS Software/Maintenance Agreement 2026 
4. Approve payment to US Bank, St. Louis, MO, in the amount of $107,416.41 for 

procurement card purchases. 
 

COUNTY BOARD MEMBERS ISSUE FORUM 

9:50  RICH SANDERS – COUNTY ENGINEER 
1. Angus/Liberty Township Land Leases 

 
10:00  JAMES TADMAN – SHERIFF 

1. Monthly Sheriff’s Report 
2. 2025 Calls for Service Highlights 
3. Fifth Amended and Restated Joint Powers Agreement for the Pine to Prairie Drug and 

Violent Crime Task Force  
 
10:10  VICTORIA RAMIREZ – SOCIAL SERVICES MANAGER 

1. Tri-Valley Opportunity Council Transportation Contract
 
10:30  SARAH REESE – PUBLIC HEALTH DIRECTOR 

1. Polk County Opioid Settlement Fund
a. Approve Contract of Riverview Recovery Center 
b. Approve Contract with Care and Share of Crookston, Inc. 
c. 2026 Polk County Opioid Settlement Advisory Council Appointments 
d. Restated Professional Services Agreement with Altru Health System 

4. Approval to Fill Vacancy – Emergency Preparedness and Response Coordinator 
 

10:50 LEVI WEBSTER – MANAGEMENT INFORMATION SERVICES DIRECTOR 
1. Microsoft Licensing Agreement Renewal 

 
11:10  SAM MELBYE – DIRECTOR OF PROPERTY RECORDS 

1. Set 2026 General Special Election Canvassing Date 
 
ADJOURN 
If you need any type of accommodation to participate in the Polk County Board meeting, please contact Chuck Whiting at 
(218) 281-5408 at least 1 working day before the meeting. This board agenda is subject to change without notice. 
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JANUARY 6, 2026 

BOARD MINUTES 

 

 Pursuant to motion of adjournment, the Polk County Board of Commissioners met in 

regular session at 8:00 o’clock a.m., January 6, 2026. Members present: Commissioner Paul Reese, 

Commissioner Gary Willhite, Commissioner Joan Lee, and Charles S. Whiting, County 

Administrator, Clerk of the Board. Others present: Samuel Melbye, Deputy Clerk of the Board. 

District 5 seat vacant. Members absent: Commissioner Warren Strandell 

 

CALL TO ORDER 

Joan Lee, Chair of the Board, called the meeting to order and proceeded to call for 

nominations for the Office of Chairman of the Polk County Board of Commissioners for 2026. 

 

ELECTION OF OFFICERS 

The Chair called for nominations for the Office of Chair of the Polk County Board of 

Commissioners for 2026. Commissioner Reese nominated Commissioner Lee as Chair of the Polk 

County Board. A motion was made by Commissioner Reese to nominate Commissioner Lee as 

Chair of the Polk County Board, seconded by Commissioner Willhite and adopted by unanimous 

vote of the Board. Commissioner Lee assumed the Chair. 

 

The Chair of the Board asked for nominations for the office of Vice-Chair of the Board. A 

motion was made by Commissioner Willhite to nominate Commissioner Reese as Vice-Chair of 

the Polk County Board, seconded by Commissioner Lee and adopted by unanimous vote of the 

Board. Commissioner Reese assumed the Vice-Chair. 

 

 AGENDA 

 A motion was made by Commissioner Reese seconded by Commissioner Willhite and 

adopted by unanimous vote of the Board to approve the January 6, 2026, agenda with additions to 

Management Information Systems, Server & Storage Replacement Cost Update; and Highway, 

Designating Polk County’s website for solicitations of bids, requests for information, and requests 

for proposals. 

 

CONSENT ITEMS 

 A motion was made by Commissioner Willhite seconded by Commissioner Reese and 

adopted by unanimous vote of the Board to approve the January 6, 2026, consent items: 

1. Approve December 16, 2025, Board minutes. 

2. Approve Auditor Warrants. 

 

COUNTY BOARD MEMBER ISSUE FORUM 

1. Approve Resolution (2026-05) Designating Delegates to the Association of Minnesota 

Counties & Payment of Dues. 

 

RESOLUTION (2026-05) 

 

Designating Delegates to the Association of 
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Minnesota Counties & Payment of Dues 

 

The following resolution (2026-05) was offered by Commissioner Reese: 

 

WHEREAS, The Board of County Commissioners of Polk County, Minnesota, has 

availed itself of the authority granted under Section 375.163, M.S.A., and will pay 

the dues of said County to the State and National Association of County 

Commissioners for the year 2026, and it is the intention of said Board of County 

Commissioners to designate individuals to attend meetings of said Association. 

 

NOW THEREFORE BE IT RESOLVED, That the Board of County Commissioners 

of Polk County, Minnesota, does hereby designate all of its members as delegates 

from said County to serve on various committees of that Association. 

 

BE IT FURTHER RESOLVED, That upon presentation of a properly verified claim, 

the finance department be and hereby is authorized to reimburse each of said person 

for their actual and necessary expenses in attending such meetings, and to pay the 

annual dues of the County for membership in the Association of Minnesota Counties. 

 

BE IT FURTHER RESOLVED, That the following named individuals are Polk 

County's official delegates to the Association of Minnesota Counties: Commissioner 

Reese; Commissioner Strandell; Commissioner Willhite; Commissioner Lee; Charles 

S. Whiting, County Administrator; Samuel Melbye, County Director of Property 

Records; and Richard Sanders, County Highway/Ditch Engineer. 

 

Commissioner Willhite seconded the foregoing resolution, and it was declared 

adopted upon the following vote: YEAS: Commissioner Reese, Commissioner 

Willhite, & Commissioner Lee NAYS: None 

 

2. MPO Appointment 

A motion was made by Commissioner Willhite seconded by Commissioner Reese and 

adopted by unanimous vote to appoint Commissioner Strandell as Polk County 

Representative to the Grand Forks-East Grand Forks Metropolitan Planning Organization. 

3. Commissioner Reese brought forth that he attended the following meetings: 

a. West Central Regional Water District meeting. 

b. Received various calls on a variety of subjects from Polk County residents. 

4. Commissioner Willhite brought forth that he attended the following meetings: 

a. Polk, Norman, and Mahnomen Community Health Board meeting. 

b. Polk County Extension meeting. 

5. Commissioner Lee brought forth that she attended the following meetings: 

a. Toward Zero Deaths meeting. 

b. Polk County Extension meeting. 

c. Opioid Funding meeting. 

d. Polk, Norman, and Mahnomen Community Health Board meeting. 

e. Association of Minnesota Counties (AMC) Solid Waste meeting. 
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f. East Polk County Development Achievement Center Board meeting. 

g. Minnesota African American Family  Preservation and Child Welfare 

Disproportionality Act meeting. 

 

MANAGEMENT INFORMATION SYSTEMS 

 Levi Webster, MIS Director, came before the Board with matters pertaining to his 

department: 

1. Request to Purchase Replacement Firewalls 

A motion was made by Commissioner Reese seconded by Commissioner Willhite and 

adopted by unanimous vote of the Board to approve the SHI quote for the amount of $27,852.00. 

2. Server and Storage Replacement Updated Cost 

The amount of computer memory needed for computers within the County has created an 

increase in cost. The increase in cost was approved under the authority of the County Administrator 

and the Board was in agreement with MIS Director Webster moving forward at the new cost. 

 

FACILITIES 

Richard Langlois, Facilities Director, came before the Board with matters pertaining to his 

department: 

1. Approve Purchas of Haulotte 5533 Towable Manlift 

A motion was made by Commissioner Willhite seconded by Commissioner Reese and 

adopted by unanimous vote of the Board to approve the purchase of the Haulotte 5533 towable 

manlift from ACME Equipment, Grand Forks, ND in the amount of $49,249.00. 

 

FINANCE 

 Stacy Grover, Finance Director, came before the Board with matters pertaining to her 

department: 

1. Briefing on Revenue Recapture Audit 

Discussion was held with the Board regarding the revenue recapture audit results 

received from the Minnesota Department of Revenue. 

 

PROPERTY RECORDS 

 Sam Melbye, Director of Property Records, came before the Board with matters pertaining 

to his department: 

1. Cannabis Retail Registration 

A motion was made by Commissioner Reese seconded by Commissioner Willhite and 

adopted by unanimous vote of the Board to approve the Retail Registration for The Corner Bar of 

Climax, LLC. dba The Corner Bar. 

2. Appointment of Election Judges 

A motion was made by Commissioner Willhite seconded by Commissioner Reese and 

adopted by unanimous vote of the Board to approve the Director of Property Records 

appoint Elections Judges as needed and required 

3. Resolution 2026-04 to Establish Absentee/Mail/UOCAVA Ballot Boards 

 

RESOLUTION (2026-04) 
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 The following resolution (2026-04) was offered by Commissioner Reese: 

 

WHEREAS, Polk County Board of Commissioners (“Board”) is required by Minnesota Statutes 

203B.121, Subd 1 to establish an Absentee Ballot Board; and  

 

WHEREAS, This board will bring uniformity in the processing of accepting or rejecting returned 

absentee, mail and uocava ballots in Polk County; and  

 

WHEREAS, The Absentee Ballot Board would consist of a sufficient number of election judges 

as provided in sections 204B.19 to 204B.22 or deputy county auditors trained in the processing 

and counting of absentee, mail and uocava ballots;  

 

WHEREAS, Minnesota Statutes Section 203B.121 permits the Board to appoint the 

Director's employees to the Absentee Ballot Board if they have received adequate 

training in the processing and counting of absentee ballots; 

 

 WHEREAS, the Board also authorizes the Director to delegate said duties to employees 

working within the Director's department to fulfill the duties of deputy county auditors; 

and 

 

BE IT RESOLVED, That the Board of County Commissioners of the County of Polk hereby 

establishes an Absentee Ballot Board, Mail Ballot Board and UOCAVA (Uniformed and 

Overseas Citizens' Absentee Voting Act) Ballot Board under Minnesota Statutes 

§203B.121, Subd. 1 and §203B.23, pertaining to Ballot Boards; and 

 

BE IT RESOLVED, that these Boards will meet on an as-needed basis when called by 

the Polk County Director of Property Records & Election Administrator during the 45 

calendar days prior to each election; and 

 

BE IT RESOLVED, That the Board of County Commissioners of the County of Polk hereby 

establishes an Absentee Ballot Board that would consist of a sufficient number of election judges 

as provided in sections 204B.19 to 204B.22 or deputy auditors to perform the task.  

 

 Commissioner Willhite seconded the foregoing resolution and it was declared 

 adopted upon the following vote:  YEAS: Commissioner Reese, Commissioner Willhite, 

Commissioner Lee NAYS: None. 

 

4. Appointment of Extension Committee Members 

A motion was made by Commissioner Willhite seconded by Commissioner Reese and 

adopted by unanimous vote of the Board to approve 

 

 

2026 PUBLICATION BIDS 

Pursuant to published notice, bids were opened and publicly read at 9:15 a.m., for the 

Official Newspaper and the Delinquent Tax List: 
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Official Newspaper 

  

Bidder        Bid Per Column Inch  

The Times       $8.75 

The Thirteen Towns      $2.50 

Fertile Journal       $2.40 

The Exponent          $3.15 

 

Delinquent Tax List 

 

Bidder        Bid Per Column Inch 

The Times       $8.75 

The Thirteen Towns      $2.50 

Fertile Journal       $4.25 

The Exponent          $4.00 

Second Publication of Financial Statement 

 

Bidder        Bid Per Column Inch 

The Times       $8.75 

The Thirteen Towns      $2.50 

Fertile Journal       $4.25 

The Exponent          $7.00 

 

1. Resolution (2026-01) Designating the Polk County Official Newspaper 

 

RESOLUTION (2026-01) 

 

Designating the Polk County Official Newspaper 

 

The following resolution (2026-01) was offered by Commissioner Reese: 

 

BE IT RESOLVED, By the Board of County Commissioners of Polk County that the 

Fertile Journal be and the same is hereby designated by the Board of County 

Commissioners of Polk County as the Official Newspaper of Polk County for 2026, 

and as such, is the newspaper designated in which shall be published all notices and 

publications which the County is required to publish during the year of 2026. 

 

BE IT FURTHER RESOLVED, That the bid of $2.40 per column inch be accepted 

for the official publications of Polk County. 

 

BE IT FURTHER RESOLVED, That the publication of notices and other publications 

shall be at the rates as established in the bids and as accepted by the Board. 
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Commissioner Willhite seconded the foregoing resolution, and it was declared 

adopted upon the following vote: YEAS: Commissioner Reese, Commissioner, 

Willhite, Commissioner Lee NAYS: None 

 

2. Resolution (2026-02) Designating Publication of the Delinquent Tax List 

Statement of Polk County 

 

RESOLUTION (2026-02) 

 

Designating Publication of the Delinquent 

Tax List Statement of Polk County 

 

The following resolution (2026-02) was offered by Commissioner Willhite: 

 

BE IT RESOLVED, By the Board of County Commissioners of Polk County that the 

The Thirteen Towns with a bid of $2.50 per column inch be and the same is hereby 

accepted for the Publication of the Delinquent Tax List Statement of Polk County to 

be published in 2026. 

 

Commissioner   seconded the foregoing resolution, and it was declared adopted upon 

the following vote: YEAS: Commissioner Willhite, Commissioner Reese, 

Commissioner Lee NAYS: None. 

 

3. Resolution (2026-02) Designating Publication of the Delinquent Tax List 

Statement of Polk County 

 

RESOLUTION (2026-03) 

 

Second Publication of the 2025 Financial Statement 

 

 The following resolution (2026-03) was offered by Commissioner Reese: 

 

 BE IT RESOLVED, By the Board of County Commissioners of Polk County that 

the bid of The Thirteen Towns for $2.50 per column inch be and the same is hereby 

accepted for the second publication of 2025 Financial Statement of Polk County to 

be published in 2026. 

 

 Commissioner Willhite seconded the foregoing resolution and it was declared 

adopted upon the following vote.  YEAS: Commissioner Reese, Commissioner Willhite, 

Commissioner Lee.  NAYS: None. 

 

PLANNING & ZONING 

 Jacob Snyder, Assistant Environmental Services Administrator, came before the Board 

with matters pertaining to his department: 

1. Approval of 2026 Polk County Haulers License 
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A motion was made by Commissioner Reese seconded by Commissioner Willhite and 

adopted by unanimous vote of the Board to waive the penalty fees and approve the CY2026 Polk 

County Haulers License to TC Lighting, LLC – Northern Rolloff Dumpster LLC of Bemidji, MN. 

2. Final Plat Approval – Clark Nelson Addition 

A motion was made by Commissioner Reese seconded by Commissioner Willhite and 

adopted by unanimous vote of the Board to approve the final plat for “Clark Nelson 

Addition”. 

 

PUBLIC HEALTH 

 Sarah Reese, Public Health Director, came before the Board with matters pertaining to her 

department: 

1. Opioid Settlement Funds Contracts 

a. Tri-County Community Corrections 

A motion was made by Commissioner Reese seconded by Commissioner Willhite and 

adopted by unanimous vote of the Board to approve the Polk County Opioid Settlement fund 

contract with Tri-County Community Corrections for $96,000.00. 

b. Alluma, Inc.  

A motion was made by Commissioner Willhite seconded by Commissioner Reese and 

adopted by unanimous vote of the Board to approve the Polk County Opioid Settlement fund 

contract with Alluma, Inc. for $80,000.00. 

c. New Heights Elementary School 

A motion was made by Commissioner Reese seconded by Commissioner Willhite and 

adopted by unanimous vote of the Board to approve the Polk County Opioid Settlement fund 

contract with New Heights Elementary School for $10,000.00. 

d. Fosston High School 

A motion was made by Commissioner Willhite seconded by Commissioner Reese and 

adopted by unanimous vote of the Board to approve the Polk County Opioid Settlement fund 

contract with Fosston High School for $2,000.00. 

e. Tri-Valley Opportunity Council, Inc. 

A motion was made by Commissioner Reese seconded by Commissioner Willhite and 

adopted by unanimous consent of the Board to approve the Polk County Opioid Settlement fund 

contact with Tri-Valley Opportunity Council, Inc. for $50,000.00. 

2. Approval of Agliti Supplemental Biomedical Services Agreement (renewal) 

A motion was made by Commissioner Willhite seconded by Commissioner Reese and 

adopted by unanimous consent of the Board to approve the Agliti Supplemental Biomedical 

Services agreement. 

 

HIGHWAY 

 Richard Sanders, Polk County Engineer, came before the Board with matters pertaining to 

his department: 

1. Authorization Allowing Payments to Snow-Wheel Systems, Inc. Via Auditors 

Warrant 

A motion was made by Commissioner Reese seconded by Commissioner Willhite and 

adopted by unanimous consent of the Board to approve allowing Polk County Highway to pay 

Snow-Wheel Systems, Inc. invoices on Auditor Warrants. 
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2. Approve Purchase of Three Kuhn Mowers from Valley Plains Equipment of 

Crookston 

A motion was made by Commissioner Willhite seconded by Commissioner Reese and 

adopted by unanimous consent of the Board to approve the purchase of three (3) mowers from 

Valley Plains Equipment of Crookston, MN quote of $17,340.00 per mower. 

3. Approve Agreement for Safety Consulting Services with Safety Compliance 

Services, LLC.  

A motion was made by Commissioner Reese seconded by Commissioner Willhite and 

adopted by unanimous consent of the Board to approve the agreement with Safety Compliance 

Services and allow County Engineer to sign the agreement. 

4. Certificate of Performance/Final Acceptance SAP 057-601-012 Pennington 

County CSAH 1, SAP 060-609-023 (CSAH 9), SAP 060-619-019 (CSAH 19), SAP 

060-645-026 (CSAH 45), SAP 063-630-004 Red Lake County (CSAH 30) Hot In-

Place Recycle  

A motion was made by Commissioner Reese seconded by Commissioner Willhite and 

adopted by unanimous consent of the Board to approve the Certificate of Performance and the 

Certificate of Final Acceptance for SAP 060-609-023, etc. and allow the County Engineer to sign 

the Certificate of Performance and County Engineer and County Administrator to sign the Final 

Voucher. 

5. Approval to Purchase Low-Hour Used Tractor Including Loader 

A motion was made by Commissioner Willhite seconded by Commissioner Reese and 

adopted by unanimous consent of the Board to approve Valley Plains Equipment of Crookston, 

MN quote of $195,000.00 for a 2024 6R 145 Tractor and Loader. 

6. Approval to Full Highway Maintenance II Vacancy  

A motion was made by Commissioner Willhite seconded by Commissioner Reese and 

adopted by unanimous consent of the Board to approve Polk County Highway to fill a Maintenance 

Man II vacancy and authorize Human Resources to advertise for the position. 

7. Polk County Website Used to Accept Bids  

A motion was made by Commissioner Reese seconded by Commissioner Willhite and 

adopted by unanimous consent of the Board to approve the Polk County website for solicitations 

of bids, requests for information, and requests for proposals. 

 

ADMINISTRATION 

 Chuck Whiting, Polk County Administrator, came before the Board with matters pertaining 

to his department: 

1. 2026 Mileage, Meals, and Lodging Reimbursement Rates 

a. Adopt the IRS 2026 Mileage Reimbursement Rate of $0.725 Per Mile 

A motion was made by Commissioner Reese seconded by Commissioner Willhite 

and adopted by unanimous vote of the Board to approve adopting the IRS 2026 

mileage rate of $0.725 per mile for county business travel with a personal vehicle. 

b. Adopt 2026 Federal Meal Reimbursement Rates for Minnesota and Other 

States 

A motion was made by Commissioner Reese seconded by Commissioner Willhite 

and adopted by unanimous vote of the Board to approve adopting the 2026 federal 
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meal reimbursement rates as listed for Minnesota, and for out-of-state travel at 

federal rates for the given state. 

c. Adopt 2026 Federal Lodging Reimbursement Rates for Minnesota and Other 

States 

A motion was made by Commissioner Willhite seconded by Commissioner Reese 

and adopted by unanimous vote of the Board to approve adopting the 2026 federal 

lodging reimbursement rates for personal lodging expenses incurred on County 

business. 

 

AUDITOR WARRANTS 

 A motion was made by Commissioner Willhite seconded by Commissioner Reese and 

adopted by unanimous vote of the Board that the following Auditor Warrants were approved: 

 

AUDITOR WARRANTS 12/03/2025 

 
AUDITOR WARRANTS 12/03/2025 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



January 6, 2026 10 

 

AUDITOR WARRANTS 12/04/2025 
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AUDITOR WARRANTS 12/05/2025 
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AUDITOR WARRANTS 12/10/2025 

 
AUDITOR WARRANTS 12/11/2025 

 
AUDITOR WARRANTS 12/15/2025 

 
 

 

 

 

 



January 6, 2026 14 

 

AUDITOR WARRANTS 12/17/2025 

 
AUDITOR WARRANTS 12/23/2025 
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AUDITOR WARRANTS 12/24/2025 

 
AUDITOR WARRANTS 12/31/2025 

 
AUDITOR WARRANTS 12/31/2025 

 
 

MANUAL WARRANTS 12/05/2025 

 



January 6, 2026 16 

 

MANUAL WARRANTS 12/09/2025 

 
MANUAL WARRANTS 12/19/2025 

 
MANUAL WARRANTS 12/19/2025 

 
MANUAL WARRANTS 12/22/2025 

 
 

 

 

With no further business, the Board adjourned to reconvene at 9:30 o’clock a.m., January 

20, 2026. 

 

 

 

      __________________________________________ 

      , Chair 

 

ATTEST: 

 

 

 

____________________________________ 

Charles S. Whiting, County Administrator 

Clerk of the Board 

















































































Board of Commissioners
     Polk County Government Center

          612 N Broadway – Room 211
                           Crookston, MN  56716-1452

____________________________________________________________________________
TO:  POLK COUNTY BOARD OF COMMISSIONERS            

FROM:  Richard Sanders, County Engineer

MEETING DATE:     01-20-2026                    

AGENDA ITEM: Angus/Liberty Township Land Leases

SUMMARY: 

1. Polk County Board accepted the lease amounts for both Angus and 
Liberty Township Lands that Polk County owns.

2. Both Agreements have been signed by the tenant.
3. Polk County needs to sign the agreements

ACTION REQUESTED:

1. A motion was made by ______________ seconded by ____________ to 
allow Polk County Board Chair, County Administrator and County 
Attorney to sign the agreements for both Angus and Liberty Township 
lands.







































Board of Commissioners
     Polk County Government Center

          612 N Broadway – Room 211
                           Crookston, MN  56716-1452

____________________________________________________________________________
TO:  Board of Commissioners and Chuck Whiting-Administrator

FROM: James Tadman, Sheriff, 

MEETING DATE: January 20, 2025

AGENDA ITEM:
    

1. Fifth Amended and Restated Joint Powers Agreement for the Pine to Prairie 
Drug and Violent Crime Task Force 

SUMMARY: 

2. Fifth Amended and Restated Joint Powers Agreement for the Pine to Prairie 
Drug and Violent Crime Task Force 

ACTION:

1. Motion and Approve
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POLK COUNTY SOCIAL SERVICE AGENCY

PURCHASE OF SERVICE
AND LEAD COUNTY CONTRACT

 
The Polk County Social Services, 612 North Broadway, Room 302, Crookston, MN 56716, 
hereafter referred to as the “Agency” and, Tri Valley, Inc., 107 N. Broadway, Suite 200, 
Crookston, MN 56716, hereafter referred to as the “Provider”, enter into this Contract effective 
for the period beginning January 1, 2026, and ending December 31, 2026, regardless of the date 
of the signatures hereunder, unless sooner terminated or unless extended, as provided herein. 

WITNESSETH

WHEREAS, the County of Polk has designated the Agency to provide and/or secure Non-
emergency Medical Transportation (NEMT) services pursuant to Minnesota Statutes 256B.0625, 
subdivision 17, that are subject to the operating standards for special transportation service under 
Minnesota statutes sections 174.29 to 174.30 and Minnesota Rules, chapter 8840 and 

WHEREAS, the Agency, pursuant to current relevant Minnesota Statutes, wishes to purchase 
such services for eligible clients from the Provider; and 

WHEREAS, the Provider represents that it is duly qualified and willing to perform such services; 
and 

WHEREAS, the Agency and the Provider, according to Minnesota Statutes 256.0122 subdivision 
6 understand that this agreement serves as a host county agreement for services purchased by 
financially responsible agencies of other counties and reservations, which may place eligible 
clients with the Provider; 

NOW, THEREFORE, in consideration of the mutual understandings and agreements set forth, 
the Agency and Provider agree as follows:

1. Provider’s Duties: 

a. The Agency agrees to purchase and the Provider agrees to furnish any and/or all 
of the services identified in Exhibit A.

b. The Provider agrees to meet Non-Emergency Medical Transportation (NEMT) 
requirements.  All nonemergency medical transportation providers must comply 
with the operating standards for special transportation service as defined in 
sections 174.29 to 174.30 and Minnesota Rules, chapter 8840, and all drivers 
must be individually enrolled with the commissioner and reported on the claim as 
the individual who provided the service. All nonemergency medical transportation 
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providers shall bill for nonemergency medical transportation services in 
accordance with Minnesota health care programs criteria. 

c. Provider agrees to meet documentation requirements with Minnesota Statutes, 
256B.0625, subdivision 17b which includes the following requirements:  
1) NEMT providers must document each occurrence of a service provided to a 

member according to this subdivision.  
2) Providers must maintain records that identify individual trips with specific 

vehicles and drivers.  
3) Providers must retain transportation records for five years from when the 

service is first billed to MHCP.  
4) The documentation may be collected and maintained using electronic systems 

or software, or in paper form; and must be available and produced upon 
request.  

5) Program funds that pay for transportation must be documented according to 
this subdivision. Funds may be subject to recovery by the commissioner 
pursuant to Minnesota Statutes, 256B.064 if they are not correctly 
documented. 

d. In compliance with Minnesota Statutes, 256B.0625, subdivision 17b, Minnesota 
Statutes, 174.29 and 174.30.and Minnesota Rules, Chapter 8840., the Provider 
agrees to provide as requested: 

 1) An explicit description of the services to be provided; 
2) A description of the staffing including job descriptions and professional 

qualifications of personnel;
3) An organization chart; 
4) The licensed program capacity;
5) Program content; and
6) Program budget. 

 
e. The Provider shall, in writing within 10 days, notify the Agency whenever it is 

unable to, or going to be unable to, provide the required quality or quantity of 
Purchased Services.  Upon notification, the Agency shall determine whether such 
inability will require modification or cancellation of said contract. 

 
2. Costs and Delivery of Purchased Services:

a. Payment for Purchased Services shall be made through state and county funding, 
per Exhibit B. 

 
b. The Provider certifies that payment claims for Purchased Services will be in 

accordance with the rates of payments and amounts authorized by the Agency, or 
by the county or reservation of financial responsibility.  Provider agrees to submit 
all charges in a form and manner acceptable to the Agency.
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3. Eligibility of Services:

The parties understand and agree that eligibility of the client to receive the Purchased 
Services is to be determined in accordance with eligibility criteria established by current 
relevant Minnesota Statutes and current relevant Minnesota Rules. 
 
The parties understand and agree that the Agency, or the county or reservation of 
financial responsibility, shall determine preliminary and final client eligibility in 
accordance with the assessment criteria of current relevant Minnesota Rules and the 
eligibility criteria of current relevant Minnesota Rules. 
 
The parties understand and agree that when the Agency, or a county or reservation of 
financial responsibility, refers eligible clients to the Provider for services. 
 
a. Fees for eligible clients, clients and responsible relatives shall be charged and 

collected in accordance with the policies and procedures adopted by the 
Commissioner of Human Services pursuant to the provisions of relevant 
Minnesota Statutes. The Provider shall not otherwise charge any program or 
service fee to eligible clients, nor shall the Provider otherwise seek reimbursement 
for services from a client's responsible relative or third-party payment sources.

 
b. The Agency or County of Financial Responsibility (“CFR”) shall notify the 

Provider of the units of service to be provided and of the dates of service..   
 
c. The Provider will obtain Agency or CFR approval prior to any provision of 

services in excess of the units, costs, or dates of service authorized by the Agency 
or CFR. 

 
d. The Provider shall notify the Agency or CFR and the client whenever the 

Provider proposes to terminate service(s) to a client.  The notice must be made at 
least 48 hours prior to the proposed date of termination of service(s).  The 
Provider shall not discharge or terminate services to a client prior to the proposed 
date unless delay would seriously endanger the health, safety, or wellbeing of 
other clients. 

 
 

 
4. Payment for Purchased Services: 

Certification of expenditures:  The Contractor must, within fifteen working days 
following the last day of each calendar month, submit a standard invoice for 
social services purchased to the Polk County Social Services Agency.  The 
Invoice (also referred to as a vendor service voucher) must show:  (1) The clients 
name (2) Contractor name and address (3) service dates(s) (4) total service costs 
for client for the invoice billing period (5) when possible the provider and client 
signature.
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b. Billing Invoices need to be completed within State guidelines, and be submitted in 
a timely manner, as suggested by the contracting agency. 

 
5. Audit and Record Disclosures:

The Provider shall:

a. Send the following financial, statistical and service reports to the Agency or CFR 
as requested:  

 
 1. The number of individuals served in each target population; 
 
 2. The number of units of each service provided to each client; 
 
 3. The age, race and sex of each client;
 
 4. The type of services provided to each client;  
  
 5. The cost of unit of service;
 
b. Provide Notes and Summaries as requested.
 
  
c. Participate in any required client information system and comply with the 

reporting requirements of current relevant Minnesota rules.
 
d. Allow personnel of the Agency, the Minnesota Department of Human Services, 

and any other relevant agency/department access to the Provider’s facility and 
records at reasonable hours to exercise their responsibility to monitor purchased 
services. 

 
e. Maintain all records pertaining to the contract at 107 N. Broadway, Suite 200, 

Crookston, MN 56716 for five years for audit purposes. 
 
f. Cooperate with the monitoring procedures of the Minnesota Department of 

Human Services established pursuant to current relevant Minnesota Statutes.
 
6. Safeguard of Client Information: 

The use or disclosure by any party of information concerning an eligible client in 
violation of any rules or confidentiality provided for in Laws of Minnesota and the Code 
of Federal Regulations, or for any purpose not directly connected with the Agency’s or 
Provider’s responsibility with respect to the Purchased Services hereunder is prohibited 
except on written consent of such eligible client, the client’s attorney or the client’s 
responsible parent or guardian, in conformance with these laws and regulations.  Tri-
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Valley Opportunity Council Chief Executive Officer is designated responsible for 
compliance with Minnesota Government Data Practices Act.

HIPAA  

HIPPA Protocol - The Contractor provides assurances to the County that it will comply 
with Health Information Portability and Accountability Act (HIPPA) requirements 
necessary to protect individual identifying health information (IIHI). 
Use and disclosure will require that all IIHI be: appropriately safeguarded; any misuse of 
IIHI will be reported to the County; secure satisfactory assurances from any 
subcontractor; grant individuals access and ability to amend their IIHI; make available an 
accounting of disclosures; release applicable records to the County or Department of 
Human Services if requested; and upon termination, return or destroy all IIHI in 
accordance with conventional record destruction practices. 
 

 
7. Equal Employment Opportunity and Civil Rights and Nondiscrimination: 

(When applicable) the Provider certifies that it has received a certificate of compliance 
from the Commissioner of Human Rights or its equivalent pursuant to current relevant
State Statutes. 

 
8. Fair Hearing and Grievance Procedures: 

The Agency agrees to provide for a fair hearing and grievance procedure in conformance 
with current relevant Minnesota Rules and current relevant Minnesota Statutes 256.045.

9. Provider Debarment, Suspension and Responsibility Certification: 

Current regulation may prohibit the State/Polk County Social Services from purchasing 
goods or services with federal money from vendors who have been suspended or 
debarred by the federal government.  Similarly, Minnesota Statutes may provide the 
Commissioner of the Department of Administration with the authority to debar and 
suspend vendors who seek to contract with the State/Polk County Social Services.  
Vendors may be suspended or debarred when it is determined, through a duly authorized 
hearing process, that they have abused the public trust in a serious manner.
 
By signing this contract, the Provider certifies that it and its principals* and employees:  
 
a. Are not presently debarred, suspended, proposed for debarment, declared 

ineligible, or voluntarily excluded from transacting business by or with any 
federal, state or local governmental department or agency; and 

 
b. Have not within a three-year period preceding this contract:  1) been convicted of 

or had a civil judgment rendered against them for commission of fraud or a 
criminal offense in connection with obtaining, attempting to obtain or performing 
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a public (federal, state or local) transaction or contract;  2) violated any federal or 
state antitrust statutes; or  3) committed embezzlement, theft, forgery, bribery, 
falsification or destruction or records, making false statements or receiving stolen 
property; and

 
c. Are not presently indicted or otherwise criminally or civilly charged by a 

governmental entity for:  1) commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain or performing a public (federal, 
state or local) transaction;  2) violating any federal or state antitrust statutes; or  3) 
committing embezzlement, theft, forgery, bribery, falsification or destruction of 
records, making false statements or receiving stolen property; and

 
d. Are not aware of any information or possesses any knowledge that any 

subcontractor(s) that will perform work pursuant to this contract are in violation 
of any of the certifications set forth above.

 
e. Shall immediately give written notice to the Agency should Provider come under 

investigation for allegations of fraud or a criminal offense in connection with 
obtaining, or performing: a public (federal, state or local government) transaction; 
violating any federal or state antitrust statutes; or committing embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false 
statements or receiving stolen property.

 
* “Principals” for the purposes of this certification means officers; directors; owners; partners; 
and persons having primary management or supervisory responsibilities within a business entity 
(e.g. general manager; plant manager; head of a subsidiary, division, or business segment and 
similar positions). 
 
10. Bonding, Indemnity, and Audit Clause:

 
a. Bonding:  The Provider shall, when deemed necessary by the Agency, obtain and 

maintain at all times, during the term of this agreement, a fidelity bond covering 
the activity of its personnel authorized to receive or distribute monies.  Such bond 
shall be in the amount of N/A. 

 
b. Indemnity:  The Provider agrees that it will at all times indemnify and hold 

harmless the Agency from any and all claims, liability, loss, damages, costs or 
expenses which may be claimed against the Agency or Provider by reason of 
personal injury, death or property damage to a service client arising out of or 
resulting from services provided by Provider on premises owned by or leased to 
Provider under a written lease agreement or when such personal injury, death or 
property damage results from or arises out of the Provider’s negligence in 
performing services under this agreement, including negligence in transporting 
service clients vehicles owned or operated by the Provider.
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c.         Insurance: The Contractor further agrees, in order to protect Itself as well as the 
Department and the County under the indemnity contract provision set forth 
above, it will at all times during the term of the Contract have and keep in force a 
general liability insurance policy in the amount of $500,000 for bodily injury or 
property damage to any one person and in the amount of $1,500,000 for total 
injuries or damages arising from any one occurrence. See Minnesota Statutes, 
Section 3.736, Subd. 4 (c) and (g).  The County and Department must both be 
named as additional insured and shall be sent a current certificate of insurance on 
an annual basis. The Contractor must also maintain worker’s compensation 
insurance per Minnesota Statute Chapter 176. If applicable, the Contractor must 
also maintain professional liability insurance with a minimum aggregate amount 
of $1,000,000.

11. Conditions of the Parties’ Obligations: 

a. This agreement may be canceled by either party at any time, with or without 
cause, upon 30 day notice, in writing, delivered by mail or in person. 

 
b. Before the termination date specified in this agreement, the Agency may evaluate 

the performance of the Provider in regard to terms of this agreement to determine 
whether such performance merits renewal of this agreement. 

 
c. Any alterations, variations, modifications, or waivers of provisions of this 

agreement shall be valid only when they have been reduced to writing, duly 
signed, and attached to the original of this agreement. 

 
d. No claim for services furnished by the Provider, not specifically provided in the 

agreement, will be allowed by the Agency, nor shall the Provider do any work or 
furnish any material not covered by the agreement, unless this is approved in 
writing by the Agency.  Such approval shall be considered to be a modification of 
this agreement.

 
e. In the event that there is a revision of Federal regulations, which might make this 

agreement ineligible for Federal financial participation, all parties will review the 
agreement and renegotiate those items necessary to bring the agreement into 
compliance with the new Federal regulations. 

 
12. Subcontracting: 

The Provider shall not enter into subcontracts for goods and services contemplated under 
this agreement without written approval of the Agency.  All subcontracts shall be subject 
to the requirements of this contract.  The Provider shall be responsible for the 
performance of any subcontractor. 
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13. Independent Contractor: 

Provider guarantees that it has full legal rights to render the services provided for in this 
Contract and agrees that its status under this contract is that of an independent contractor, 
and County agrees that Provider shall have full control of the method and manner of 
performing the services set forth herein, in accordance with the terms hereof.  Provider 
agrees that nothing herein contained is intended or should be construed in any manner as 
established or creating the relationship of co-partners between the County and Provider, 
or as constituting Provider as the agency, representative or employee of County for any 
purpose or in any manner whatsoever.  Provider is to be and shall remain an independent 
contractor with respect to all services performed under this Contract.  Provider represents 
that it has, or will secure at its expense, all personnel required in performing services 
under this Contract.  Any and all personnel of Provider or other person, while engaged in 
the performance of any work or services required by Provider under this Contract, shall 
have no contractual relationships with County and shall not be considered employees of 
County and any and all claims that may or might arise under the Workers’ Compensation 
Act of any State on behalf of any such person or personnel arising out of employment 
against Provider shall in no way be the responsibility of County.  Provider does hereby 
hold County harmless and agrees to defend County from any and all such claims by 
persons associated with or engaged by Provider.  Such personnel and/or other persons 
shall not require nor be entitled to any Compensation, Unemployment Compensation, 
severance pay or PERA from County by reason of Provider’s operations under this 
Contract or the use of any process, equipment, machinery, or material in furnishing of the 
same. 

 
14. Miscellaneous: 

a. Entire Agreement:  It is understood and agreed that the entire agreement of the 
parties is contained herein and that this agreement supersedes all oral agreements 
and negotiations between the parties relating to the subject matter hereof, as well 
as, any previous agreements presently in effect between the Provider and any 
county social services agency relating to the subject matter hereof.
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APPROVED AS TO FORM AND EXECUTION

 
DATED:___________________, 20_____ 

__________________________________
Gregory A. Widseth
County Attorney

 
 
 

BY_______________________________ 
Karen Warmack 
Director, County Social Service Agency 

 
DATED:________________, 20_______ 

 
 
 

BY_______________________________ 
Chairperson, County Board 

 
DATED:________________, 20________ 

 
 
 

BY________________________________ 
Authorized Representative of Provider Agency 

 
DATED:________________, 20_______ 
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Attachment “A” 

Tri-Valley Opportunity Council 
107 N. Broadway, Suite 200 

Crookston, MN 56716 

All services listed on the invoice are in accordance to the service code categories listed below.  
Agency internal codes: Brass codes are codes used for Budgeting, Reporting and Accounting for 

Social Services. 

BRASS Service

1160  Transportation 
Provision of travel and escort to and from community resources and facilities. 

3160 Transportation
Provision of travel and escort to and from community resources and facilities. 

4160  Adult Transportation
Provision of travel and escort to and from community resources and facilities. 

5160  Transportation 
Provision of travel and escort to and from community resources and facilities. 

6160  Transportation 
Provision of travel and escort to and from community resources and facilities. 
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Attachment “B”

Tri Valley Opportunity Council, Inc.
107 N Broadway, Suite 200 

Crookston, MN 56716 

Access Service Common Carrier Transportation Rates for Medical Assistance (MA) Clients 
(Non-Waiver) and County Funded Clients: 
 
Mode 2- A0080      Vehicle provided by volunteer driver (Unassisted Transportation)    
   *$.72 per mile (loaded miles)  
 
Mode 3- A0100    NEMT taxi or equivalent, Curb to Curb (Unassisted Transportation)   

 $12.10 Base rate (limit of 2 units per service line) 
   S0215 Unassisted Transport Mileage

*$1.43 per mile (loaded miles)
  
*Per mile: IRS mileage rate includes quarterly fuel adjustment. 
*RUCA adjustments may apply. 
 
Meals, lodging, and parking fees will be reimbursed as reasonable costs of related travel 
expenses as defined in the Polk County Health Care Access Services Biennial Plan. 

Contractor agrees to administrate and coordinate authorized client access transportation through 
the most appropriate and cost-effective method of transportation available.

No payments for transportation will be made for services provided to Prepaid Medical 
Assistance Plan (PMAP) or MN Sure enrollees eligible for reimbursement through a Managed 
Care Organization, or where any private pay or other third-party reimbursement is available.

Bus service for local transportation will be within the city of Crookston will be paid at $2.00 per 
trip or $4.00 per round trip for requested non-same day transportation.  Requested same day 
transportation will be paid at $3.00 per trip or $5.00 per round trip. A trip cost of $2.00 per trip 
will be paid for clients that schedule and fail to ride.  Transportation available for rural routes 
will be billed at the scheduled rural route rate.  
 
 
 
 
** No-show appointments will not be eligible for county payment. 



   
                 

    Board of Commissioners 
  Polk County Government Center 

        612 N Broadway  Room 211  
                          Crookston, MN  56716-1452 

                            

   ____________________________________________________________________________ 
TO:  POLK COUNTY BOARD OF COMMISSIONERS       

CC: CHUCK WHITING, POLK COUNTY ADMINISTRATOR 

FROM:  SARAH REESE, PUBLIC HEALTH DIRECTOR 

MEETING DATE: January 20, 2026 

AGENDA ITEM: Polk County Opioid Settlement Fund  Approve Contract with 
RiverView Recovery Center  
 
SUMMARY:  
 
December 2, 2025  Polk County Opioid Settlement Fund - Board approved 
recommended applicants identified through the request for proposals process.   
 
 
 
 
 
 
 
 
 
 
 
 
 
ACTION REQUESTED: Motion to approve Polk County Opioid 
Settlement Fund contract with RiverView Recovery Center for $50,000. 
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AGREEMENT BETWEEN THE 
COUNTY OF POLK AND RIVERVIEW 

RECOVERY CENTER 
 
This Agreement is entered into by and between the County of Polk, a political subdivision of the State of 
Minnesota, by and through Polk County Public Health, and Riverview Recovery Center, 721 S. Minnesota St, 
Crookston, MN 56716 governing boards. 
 
RECITALS 
 

WHEREAS, the County has received funds from the National Opioid Settlement; 
 

WHEREAS, the County is permitted to make grants of Opioid Settlement Funds to recipients who 
spend the funds in compliance with the Amended Minnesota Opioids State-Subdivision Memorandum 
of Agreement (MOA); and 

 
WHEREAS, the County is providing Contractor with Opioid Settlement Funds described herein based 
the grant expenditure requirements outlined in Exhibit 2, Service Grid. 

 

NOW, THEREFORE, in consideration of the mutual promises and covenants herein, the County and 
Contractor hereby agree as follows: 

 
1. Effective Date. This Agreement shall be effective January 1, 2026, and shall remain in 

effect until December 31, 2026. 
 

2. Purpose. The purpose of this Agreement is to provide Opioid Settlement Funds from the County 
to the Contractor. Such funds shall be used by the Contractor solely for the purposes described in 
Exhibit 2, Service Grid and approved workplan/budget. 

 

3.  The grant funds provided to 
Contractor under this agreement are subject to the terms and conditions contained in both the 
Amended Minnesota Opioids State-Subdivision Memorandum of Agreement document 

https://www.ag.state.mn.us/opioids/docs/MN_MoA.pdf, and 
the Reporting and Compliance Addendum document, which can be found at: 
https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf to 

Participating Local Governments, recipients and grantees under such MOA and Addendum. 
 

In accordance with Part III., Section D of the MOA, Participating Local Governments may make 
contracts with or grants to a nonprofit, charity, or other entity with Opioid Settlement Funds. 
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Under the Addendum to MOA, Part I. Section f, a Participating Local Government that receives 
Opioid Settlement Funds and grants those funds to subrecipients or grantees is responsible for 

obligations. Contractor therefore must comply with such monitoring and tracking requirements 
for the funds it receives under this Agreement. Pursuant to the Addendum to MOA Part II, 
Section b, all grantees and subrecipients must comply with Minnesota Statutes section 16C.05, 
subdivision 5. Subrecipients and grantees must also comply with the Minnesota Government 

Section C, all Participating Local Governments must maintain, for a period of at least six years, 
records of Opioid Settlement Fund expenditures and documents underlying those expenditures. 

 
4. County Obligations. The County agrees to reimburse the Contractor in an amount not to exceed 

$ 50,000 for costs incurred in performing services fulfilling the Purpose described above for 
the Effective Dates.  

 
5. Reimbursement and Reporting. After this Agreement has been executed by both parties, the 

Contractor may claim reimbursement for expenditures incurred in connection with the 
performance of activities that are eligible for reimbursement in accordance with this Agreement. 
The County wi
submission of invoices to the County. Invoices must be submitted using the form in Exhibit 3. 
All requests for reimbursement must be submitted as outlined in Exhibit 2, Service Grid. The 
Contractor must certify that the requested reimbursements are accurate, appropriate and eligible 
in accordance with the Amended Minnesota Opioids State-Subdivision Memorandum of 
Agreement (MOA). 
 

6. Authorized Representatives. The following named persons are designated as the Authorized 
Representatives of the parties for purposes of this Agreement. These persons have authority to 
bind the party they represent and consent to modifications to the extent authorized. Notice 
required to be provided pursuant this Agreement shall be provided to the following named 
persons and addresses unless otherwise stated in this Agreement, or in a modification to this 
Agreement. 

 
The County's Authorized Representative is: 
Sarah Reese, Director 
Polk County Public Health  
816 Marin Ave, Suite 125 
Telephone: 218-281-3385 
Email: sarah.reese@polkcountymn.gov 
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Sarah Reese, or her designee, Sarah Shimek, has the responsibility to monitor the 
. Sarah Reese has the authority to 

recommend approval of invoices submitted for reimbursement. 
 

: 
Riverview Recovery Center 
Betty Arvidson or Leane LaFrance 
Street Address: 721 S. Minnesota St. 
Mailing Address: 323 South Minnesota Street 
Crookston, MN 56716 
Telephone: Betty 218-281-9756, Leane 218-281-9530 
Email: BArvidson@riverviewhealth.org; llafrance@riverviewhealth.org 
 

The parties shall provide written email notification to each other of any change to the 
Authorized Representative. Such written notification shall be effective to change the 
designated liaison under this Agreement, without necessitating an amendment of this 
Agreement. 

 
7. Assignment. The Contractor may neither assign nor transfer any rights or obligations under this 

Agreement without the prior written consent of the County.  
 

8. Use of Subcontractors. The Contractor shall not engage subcontractors under this Agreement 
without the written consent of the County. It is the responsibility to make sure all 
subcontractors are subject to the provisions of this Agreement that are applicable to the 
Contractor. 

 
9. Indemnification. To the fullest extent permitted by law, Contractor agrees to indemnify the 

County, its officers, employees, agents, and others acting on its behalf and to hold them harmless 
and defend and protect them from and against any and all loss, damage, liability, cost and 

defense, for any actions, claims or proceedings of any sort which are caused by any act or 
omission of Contractor, its officers, employees, agents, subcontractors, invitees, or any other 
person(s) or entity(ies) for whose acts or omissions Contractor may be legally responsible.  

 
10. Insurance Terms. In order to protect itself and to protect the County under the indemnity 

provisions set forth above, Contractor shall, at its expense, procure and maintain policies of 
insurance covering the term of this Agreement. All retentions and deductibles under such 
policies shall be paid by the Contractor. 

 
11. Audit.  The Contractor shall maintain books, records, documents and other evidence pertaining 

to the costs or expenses associated with the work performed pursuant to this Agreement. Upon 
request, the Contractor shall allow the County and/or State Auditor to inspect, audit, copy or 
abstract all of the books, records, papers or other documents relevant to this Agreement. The 
Contractor shall use generally accepted accounting principles in the maintenance of such books 
and records, and shall retain all of such books, records, documents and other evidence for a 
period of six (6) years from the date of the completion of the activities funded by this 
Agreement. 

 
12. Data Practices. The Contractor agrees with respect to any data that it possesses regarding the 

Agreement to comply with all of the provisions of the Minnesota Government Data Practices Act 
contained in Minnesota Statutes Chapter 13, as the same may be amended from time to time. 
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13. Relationship of the Parties. Nothing contained in this Agreement is intended or should be 
construed as creating or establishing the relationship of co-partners or joint ventures between the 
County and the Contractor, nor shall the County be considered or deemed to be an agent, 
representative or employee of the Contractor in the performance of this Agreement. Personnel of 
the Contractor or other persons while engaging in the performance of this Agreement shall not be 
considered employees of the County and shall not be entitled to any compensation, rights or 
benefits of any kind whatsoever. 

 
14. Statement of Non-Discrimination. Contractor acknowledges, by execution of this agreement, 

that the Contractor, in providing the services contemplated under the terms of this agreement, 
will not discriminate against any person(s) on the basis of age, race, creed, color, national 
origin, ancestry, sex, physical or mental handicap, marital status, sexual orientation, military 
status, or status as a public assistance recipient. 

 
15. Governing Law. This agreement shall be governed in all respects, whether as to validity, 

construction, capacity, performance, or otherwise, by the laws of the State of Minnesota. 
 

16. Compliance with Law. The Contractor agrees to conduct its work under this Agreement in 
compliance with all applicable provisions of federal, state, and local laws, ordinances, or 
regulations, and further agrees to comply with Exhibit 1, Standard Assurances. The Contractor 
is responsible for obtaining and complying with all federal, state, or local permits, licenses, and 
authorizations necessary for performing the work. 

 
17. Cancellation. The County may terminate this Agreement and its obligation to provide funds 

under this 
Such notice to terminate for cause shall specify the circumstances warranting termination of 
the Agreement. Cause, including for an event of default, shall be a material breach of this 
Agreement and any supplemental agreement or modification to this Agreement. Notice of  
Termination shall be made by certified mail to the Authorized Representative of the other 
Party. For purposes of termination, default, and cancellation, all days are calendar days. 

 
Notwithstanding any provision of this Agreement to the contrary, this Agreement may be 
canceled by either party, in the event funding is lost or becomes unavailable at the level relied 
upon for the performance of this Agreement provided the funding loss did not result from an 
act of bad faith, upon thirty (30) days calendar days' written notice made by certified mail to 
the Authorized Representative of the other Party.  
 

18. Intellectual Property Rights. 
 

The Contractor represents and warrants that any inventions, reports, studies, designs, drawings, 
specifications, notes, documents, software and documentation, computer-based training modules, 
electronically, magnetically or digitally recorded material, and other work in whatever form 

produced or used under this Agreement do not and will not infringe upon any 
intellectual property rights of another. Contractor shall indemnify and defend the County, at its 
expense, from any action or claim brought against the County to the extent that it is based on a 
claim that all or parts of the Materials infringe upon the intellectual property rights of another. 
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19. Exhibits. The following exhibits are attached to and incorporated within this 
Agreement. 

 
Exhibit 1: Standard Assurances; 
Exhibit 2: Service Grid; 
Exhibit 3: Invoice Form. 

 

21. Waiver. If the County fails to enforce any provision of this Agreement, that failure shall not 
result in a waiver of the right to enforce the same or another provision of this Agreement. 

 
22. Complete Agreement. This Agreement and Exhibits contain all negotiations and agreements 

between the County and the Contractor. Any amendment to this Agreement must be in writing 
and executed by the County and the Contractor. 
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IN WITNESS WHEREOF, the parties have executed this Agreement on the dates indicated
below.

Approved as to form: COUNTY OF POLK Polk County Public Health

County Attorney/Date
By:

Title:

Date:  

RIVERVIEW RECOVERY CENTER

By:

Title:  

Date:  

Chief Operating Officer

1/5/2026
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EXHIBIT 1 
STANDARD ASSURANCES

 
1. NON-DISCRIMINATION. During the performance of this Contract, the Contractor shall not unlawfully 

discriminate against any employee or applicant for employment because the person is a member of a protected 
class under, and as defined by, federal law or Minnesota state law including, but not limited to, race, color, creed, 
religion, sex, gender, gender identity, pregnancy, national origin, disability, sexual orientation, age, familial status, 

ke affirmative action to ensure that 
applicants are employed and that employees are treated during employment without unlawful discrimination.. Such 
action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment 
or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. The Contractor agrees to post in conspicuous places, available to employees 
and applicants for employment, notices which set forth the provisions of this nondiscrimination clause. 

The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of Contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, creed, color, 
religion, sex, national orig  assistance 
status. 

No funds received under this Contract shall be used to provide religious or sectarian training or services. 
The Contractor shall comply with any applicable federal or state law regarding non-discrimination. The following 

list includes, but is not meant to limit, laws which may be applicable: 
 

A. The Equal Employment Opportunity Act of 1972, as amended, 42 U.S.C. § 2000e et seq. which prohibits 
discrimination in employment because of race, color, religion, sex, or national origin. 

B. Equal Employment Opportunity-Executive Order No.11246, 30 FR 12319, signed September 24, 1965, 
as amended, which is incorporated herein by reference, and prohibits discrimination by U.S. Government 
contractors and subcontractors because of race, color, religion, sex, or national origin. 

C. The Rehabilitation Act of 1973, as amended, 29 U.S.C. § 701 et seq. and 45 C.F.R. 84.3 (J) and (K) 
implementing Sec. 504 of the Act which prohibits discrimination against qualified handicapped persons in the access 
to or participation in federally-funded services or employment. 

D. The Age Discrimination in Employment Act of 1967, 29 U.S.C. § 621 et seq. as amended, and Minn. Stat. 
§ 181.81, which generally prohibit discrimination because of age. 

E. The Equal Pay Act of 1963, as amended, 29 U.S.C. § 206(d), which provides that an employer may not 
discriminate on the basis of sex by paying employees of different sexes differently for the same work. 

F. Minn. Stat. Ch. 363A, as amended, which generally prohibits discrimination because of race, color, creed, 
religion, national origin, sex, marital status, status with regard to public assistance, disability, sexual orientation, or 
age. 

G. Minn. Stat. § 181.59 which prohibits discrimination against any person by reason of race, creed, or color 
in any state or political subdivision contract for materials, supplies, or construction. Violation of this section is a 
misdemeanor and any second or subsequent violation of these terms may be cause for forfeiture of all sums due 
under the Contract. 

H. Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101 through 12213, 47 U.S.C. §§ 225, 611, with 
regulations at 29 C.F.R. § 1630, which prohibits discrimination against qualified individuals on the basis of a 
disability in term, condition, or privilege of employment. 

I. Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d, et seq. and including 45 CFR Part 80, prohibits 
recipients, including their contractors and subcontractors, of federal financial assistance from discriminating on the 
basis of race, color or national origin which includes not discriminating against those persons with limited English 
proficiency. 

J. The Pregnancy Discrimination Act of 1978, which amended Title VII of the Civil Rights Act of 1964, 42 
U.S.C. §§ 2000e et seq which prohibits discrimination on the basis of pregnancy, childbirth, or related medical 
conditions. 

K. Equal Protection of the Laws for Faith-based and Community Organizations-Executive Order No. 13279, 
signed December 12, 2002 and as amended May 3, 2018. Prohibits discrimination against grant seeking 
organizations on the basis of religion in the administration or distribution of federal financial assistance under social 
service programs, including grants and loans. 

L. 4, as amended, 38 U.S.C. 4212, with 
regulations at 41 C.F.R. Part 60-250, which prohibits discrimination in employment against protected veterans. 
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2. DATA PRIVACY. For purposes of this Contract, all data created, collected, received, stored, used, 
maintained, or disseminated by Contractor in the performance of this Contract are subject to the requirements of 

Rules 
implementing the MGDPA. Contractor must comply with the MGDPA as if it were a governmental entity. The 
remedies in Minn. Stat. § 13.08 apply to the Contractor. Contractor does not have a duty to provide access to public 
data to a data requestor if the public data are available from the County, except as required by the terms of this 
Contract. If Contractor is a subrecipient of federal grant funds under this Contract, it will comply with the federal 
requirements for 
the Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, 2 CFR Part 
200, and the County Protected PII procedures, which are available upon request. Additionally, Contractor must 
comply with any other applicable laws on data privacy. All subcontracts shall contain the same or similar data 
practices compliance requirements. 

 
3. RECORDS DISCLOSURE/RETENTION. Contractor's bonds, records, documents, papers, accounting 

procedures and practices, and other evidences relevant to this Contract are subject to the examination, duplication, 
transcription, and audit by the County and either the Legislative or State Auditor, pursuant to Minn. Stat. § 16C.05, 
subd. 5. Such evidences are also subject to review by the Comptroller General of the United States, or a duly 
authorized representative, if federal funds are used for any work under this Contract. The Contractor agrees to 
maintain such evidences for a period of six (6) years from the date services or payment were last provided or made 
or longer if any audit in progress requires a longer retention period. 

 
4. WORKER HEALTH, SAFETY AND TRAINING. Contractor shall be solely responsible for the health and 

safety of its employees in connection with the work performed under this Contract. Contractor shall make 
arrangements to ensure the health and safety of all subcontractors and other persons who may perform work in 
connection with this Contract. Contractor shall ensure all personnel of Contractor and subcontractors are properly 
trained and supervised and, when applicable, duly licensed or certified appropriate to the tasks engaged in under 
this Contract. Each Contractor shall comply with federal, state, and local occupational safety and health standards, 
regulations, and rules promulgated pursuant to the Occupational Health and Safety Act which are applicable to the 
work to be performed by Contractor. 

 
5. PROHIBITED TELLECOMMUNICATIONS EQUIPMENT/SERVICES. If Contractor is a subrecipient of 

federal grant funds under this Contract, Contractor certifies that, consistent with Section 889 of the John S. McCain 
National Defense Authorization Act for Fiscal Year 2019, Pub. L. 115-  § 
200.216, Contractor will not use funding covered by this Contract to procure or obtain, or to extend, renew, or enter 
into any contract to procure or obtain, any equipment, system, or service that uses "covered telecommunications 
equipment or services" (as that term is defined in Section 889 of the Act) as a substantial or essential component 
of any system or as critical technology as part of any system. Contractor will include this certification as a flow down 
clause in any agreement related to this Contract. 

 
6. CONTRACTOR GOOD STANDING. If Contractor is not an individual, Contractor must be registered to do 

business in Minnesota with the Office of the Minnesota Secretary of State and shall maintain an active/in good 
standing status with the Office of the Minnesota Secretary of State, and shall notify County of any changes in status 
within five calendar days of such change. Business entities formed under the laws of a jurisdiction other than 
Minnesota must maintain a certificate of authority (foreign corporations, limited liability companies, limited 
partnerships, and limited liability limited partnerships), or a statement of foreign qualification (foreign limited liability 
partnerships), or a statement of partnership authority (general partnerships). See Minn. Stat. §§ 303.03 
(corporations); 322C.0802 (limited liability companies); 321.0902 and 321.0907 (foreign limited partnership); 
321.0102(7) (foreign limited liability limited partnerships); 323A.1102(a) (foreign limited liability partnership); 
321.0902 and 321.0907 (foreign general partnerships). 

 
7. CONTRACTOR DEBARMENT, SUSPENSION, AND RESPONSIBILITY CERTIFICATION. Federal 

Regulation 45 CFR 92.35 prohibits the State/Agency from purchasing goods or services with federal money from 
vendors who have been suspended or debarred by the federal government. Similarly, Minn. Stat. § 16C.03, subd. 
2 provides the Commissioner of Administration with the authority to debar and suspend vendors who seek to 
contract with the State/Agency. Vendors may be suspended or debarred when it is determined, through a duly 
authorized hearing process, that they have abused the public trust in a serious manner. 



 

9  

By signing this Contract, the Contractor certifies that it and its principals* and employees:
 

A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from transacting business by or with any federal, state, or local governmental department or agency; and 

B. Have not within a three (3) year period preceding this Contract: 1) been convicted of or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to 
obtain, or performing a public (federal, state, or local) transaction or contract; 2) violated any federal or state antitrust 
statutes; or 3) committed embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 
statements, or receiving stolen property; and 

C. Are not presently indicted or otherwise criminally or civilly charged by a governmental entity for: 1) 
commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public 
(federal, state, or local) transaction; 2) violating any federal or state antitrust statutes; or 3) committing 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving 
stolen property; and 

D. Are not aware of any information and possess no knowledge that any subcontractor(s) that will perform 
work pursuant to this Contract are in violation of any of the certifications set forth above; and 

E. Shall immediately give written notice to the Authorized Representative should Contractor come under 
investigation for allegations of fraud or a criminal offense in connection with obtaining, or performing a public 
(federal, state, or local government) transaction; violating any federal or state antitrust statutes; or committing 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving 
stolen property. 

 
partners; and persons having 

primary management or supervisory responsibilities within a business entity (e.g. general manager; plant manager; 
head of a subsidiary, division, or business segment and similar positions). 

 
8. HEALTH DATA PRIVACY. When applicable to the  duties under this Contract, the Contractor 

agrees to comply with the requirements of the Health Insurance Portability and Accountability Act (HIPAA), the 
Health Information Technology for Economic and Clinical Health Act (HITECH), Minnesota Health Records Act, and 
any other applicable health data laws, rules, standards, and requirements in effect during the term of this Contract. 

 
9. APPEALS. The Contractor shall assist the County in complying with the provisions of Minn. Stat. § 

256.045, Administrative and Judicial Review of Human Services Matters, if applicable. 
 

10. REPORTING. Contractor shall comply with the provisions of the "Child Abuse Reporting Act", Minn. Stat. 
§ 626.556, as amended, and the "Vulnerable Adult Reporting Act", Minn. Stat. § 626.557, as amended, and any 
rules promulgated by the Minnesota Department of Human Services, implementing such Acts. 

 
11. PSYCHOTHERAPISTS. Contractor has and shall continue to comply with the provisions of Minn. Stat. Ch. 

604, as amended, with regard to any currently or formerly employed psychotherapists and/or applicants for 
psychotherapist positions. 

 
12. EXCLUDED MEDICAL ASSISTANCE PROVIDERS. By signing this contract, Provider certifies that it is 

not excluded. 42 U.S.C. § 1397 et seq. (subch. XX) of the Social Security Act. 
 

13. MDHS THIRD-PARTY BENEFICIARY. The following applies to contracts related to adult mental health 
services; see Minn. Stat. § 245.466, subd. 2. Contractor acknowledges and agrees that the Minnesota Department 
of Human Services is a third-party beneficiary and as a third-party beneficiary, is an affected party under this 
Contract. Contractor specifically acknowledges and agrees that the Minnesota Department of Human Services has 
standing to and may take any appropriate administrative action or sue Contractor for any appropriate relief in law 
or equity, including, but not limited to, rescission, damages, or specific performance of all or any part of the Contract 
between the County Board and Contractor. Contractor specifically acknowledges that the County Board and the 
Minnesota Department of Human Services are entitled to and may recover from Contractor reasonable attorneys' 
fees and costs and disbursements associated with any action taken under this paragraph that is successfully 
maintained. This provision shall not be construed to limit the rights of any party to the Contract or any other third 



 

 

party beneficiary, nor shall it be construed as a waiver of immunity under the Eleventh Amendment to the United
States Constitution or any other waiver of immunity. (Minn. Stat. § 245.466, subd. 3; Minn. R. 9525.1870, subp. 2).

 

 
 
(2023)

Directions for Online Access to Excluded Providers 
 
To ensure compliance with this regulation, identification of excluded entities and individuals can be found on the 
Office of Inspector General (OIG) website at https://oig.hhs.gov/exclusions/exclusions_list.asp 



 

 

EXHIBIT 2 Service Grid
 

Purpose 

On December 2, 2025, the Polk County Board of Commissioners approved Opioid Settlement Fund 
recommendations presented by the Chief Health Strategist (Public Health) and Polk County Opioid Advisory 
Council. Funds to be used to support eligible activities in accordance with the Amended Minnesota Opioids State-
Subdivision Memorandum of Agreement funded through the National Opioid Settlement Funds. 

Goal 
 

Provide Contractor with access to Polk County (MN) opioid settlement funds. 

Service Expectations 
 

 Contractor may only use these funds in accordance with the approved workplan/budget and Amended 
Minnesota Opioids State-Subdivision Memorandum of Agreement and Minnesota Opioids State-Subdivision 
Memorandum of Agreement Reporting and Compliance Addendum found at the following links: 

 
o https://www.ag.state.mn.us/opioids/docs/MN_MoA.pdf 
o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf 

Reporting 
 

 As identified in the RFP, Contractor must participate in, at minimum, two short check-ins with Public Health/Health 
Strategist and present to the Council at least once during the reporting period.  

o Check-ins: Contractor is welcome to invite Public Health staff to a planned event or meeting, or Public 
Health staff will schedule virtual check-ins with Contractor in March and October 2026.  

o Council Presentation: Contractor will have 15 minutes to present initiative highlights/results to the Polk 
County Opioid Advisory Council in June 2026. 

 Annual Project Summary Report, including updated organization contact information, an account of the use 
of funds, and a description of outcomes is due no later than Feb 12, 2027.  

 Contractor must abide by the measures outlined in the Minnesota Opioids State-Subdivision Memorandum Of 
Agreement Reporting And Compliance Addendum 

o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf 
 Reporting is required in accordance to the DHS reporting addendum Appendix A 

o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf (found on last page) 
Information on funded service/program 

-down, multiple select box, if feasible) 
 

 
length: 125-250 words) 

 
 

American Indian, Asian, Native Hawaiian or Other Pacific Islander, Hispanic, children and 
youth, individuals with disabilities, pregnant individuals, low-income individuals, 
homeless/unhoused, recent immigrants, justice-involved, LGBTQ, other-specify) 

-based practices and culturally-relevant services 
 
Outcomes for activities of $25,000 or more in calendar year expenditures 

-250 words) 
Report on the results of the activity using 1 or more self-defined process measures 

served; number of participants trained; units of naloxone or number of syringes distributed.) 
-defined quality or outcome measure 

 
 

percentage of staff with certification, qualification, or lived experience; level of client or participant 



 

 

satisfaction shown in survey data. / Outcome measure: number or percentage of clients with stable 
housing or employment; avoided fatal overdoses; recidivism; number or percentage of formerly 
incarcerated clients receiving community services or supports within X days of leaving jail or prison.) 

County Responsibilities 
 

 County will be responsible for submitting required reporting to DHS by March 31, annually. 
 Facilitate opportunities for Public Health staff to provide feedback on related strategies and work related to the 

expenditure of Opioid Settlement Funds. 

 Collaboratively plan strategy and logistics for successful expenditure of Opioid Settlement Funds. 
 Process invoices for the reimbursement of the use of funds. 

Billing Procedures 
 

 County will be responsible for the processing of reimbursements for the use of funds. 
 

 Invoice provided as Exhibit 3, shall be submitted To: Sarah Shimek, sarah.shimek@polkcountymn.gov and CC: 
Kay Oien, kay.oien@polkcountymn.gov via email. 

 

 The County shall make payment to Contractor within forty-five (45) days of the date on which the invoice is 
received, and services are accepted by the County. 
 

 If the invoice is incorrect, defective, or otherwise improper, the County will notify Contractor within ten (10) 
days of receiving the incorrect invoice. Upon receiving the corrected invoice from Contractor, the County will 
make payment within forty-five (45) days. 
 

 Late Request for Payments. The County has an absolute right to refuse payment on invoices received or 
postmarked more than ninety (90) days after the date that invoiced services were performed. 

 
Inclusion, Diversity & Equity 

 
The County embraces and supports person-centered practices and expects contractors to do the same. Person-

direction in all aspects of service delivery and support. While the nature of some services and service deliveries is 

terms of this Contract, court orders, the safety of the client and others, and governing law, the County values 
consideration of the 
client choice. [For more information, refer to Person-Centered, Informed Choice and Transition Protocol, Minnesota 
Department of Human Services, issued 3/27/17 and updates.] 

 
It is expected that while performing services, the Contractor shall abstain from unacceptable behaviors including, but 
not limited to: Racial, ethnic or discriminatory jokes or slurs; Hostile, condemning, or demeaning communications, both 
verbal and written; Behavior demonstrating disrespect, dishonesty, intimidation, or disruption to the work relationship; 
and Retaliation against any person who reports or addresses unacceptable behavior. 

It is the responsibility of the Contractor to ensure staff delivering services are aware of these expectations and trained 
as needed to ensure respectful, cooperative and professional conduct in interactions with staff and clients. If the 
County experiences or receives a report of an unacceptable behavior, it will share the report with Contractor. The 
Contractor must inform the County of steps taken to remedy the unacceptable behavior within ten (10) working days. If 
the unacceptable behavior persists, the County may terminate the Contract pursuant to the cancellation provision in 
the Contract. 



 

 

Exhibit 3 - Invoice Form 
 

Invoice Date: 
Project Name: Opioid Settlement Funds 
Email Invoice to: Polk County through its Public Health Department, 
Attn: Sarah Shimek, sarah.shimek@polkcountymn.gov and  
CC: Kay Oien, kay.oien@polkcountymn.gov 

Billing Period for this Invoice: 

Organization/Program Contact: 
Contact Person for Invoice: 
Remit to (where payment should be sent):  

 

Invoice Category: 
Amount Spent in this 

Billing Period:   
Salaries and Benefits     
Contractual Services     
Travel     
Operating Supplies     
Other - Describe:      
Indirect  Insert %    

Total Reimbursement    

    
Supporting documents for these expenses are required to be retained for six years. Polk County  

 
at any time without prior notice.   

    
I declare that no part of this claim has been previously billed to Polk County Public Health and reflects 
only charges that conform and are consistent with the description and conditions of the approved grant 
agreement work plan and budget. I also declare that the data on this document is correct and all 
transactions that support this claim were made in accordance with all applicable Federal and State 
statutes and regulations.   

 
    
Signature:    
Date:    

 

 
 



    
                 

    Board of Commissioners 
  Polk County Government Center 

        612 N Broadway  Room 211  
                          Crookston, MN  56716-1452 

                            

   ____________________________________________________________________________ 
TO:  POLK COUNTY BOARD OF COMMISSIONERS       

CC: CHUCK WHITING, POLK COUNTY ADMINISTRATOR 

FROM:  SARAH REESE, PUBLIC HEALTH DIRECTOR 

MEETING DATE: January 6, 2026 

AGENDA ITEM: Polk County Opioid Settlement Fund  Approve Contract with 
Care and Share of Crookston, Inc.    
 
SUMMARY:  
 
December 2, 2025  Polk County Opioid Settlement Fund - Board approved 
recommended applicants identified through the request for proposals process.   
 
 
 
 
 
 
 
 
 
 
 
 
 
ACTION REQUESTED: Motion to approve Polk County Opioid 
Settlement Fund contract with Care and Share of Crookston, Inc. for 
$60,000. 
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AGREEMENT BETWEEN THE 
COUNTY OF POLK AND CARE AND 

SHARE OF CROOKSTON, INC. 
 
This Agreement is entered into by and between the County of Polk, a political subdivision of the State of 
Minnesota, by and through Polk County Public Health, and Care and Share of Crookston, Inc., 220 East Third 
Street, Crookston, MN 56716 governing boards. 
 
RECITALS 
 

WHEREAS, the County has received funds from the National Opioid Settlement; 
 

WHEREAS, the County is permitted to make grants of Opioid Settlement Funds to recipients who 
spend the funds in compliance with the Amended Minnesota Opioids State-Subdivision Memorandum 
of Agreement (MOA); and 

 
WHEREAS, the County is providing Contractor with Opioid Settlement Funds described herein based 
the grant expenditure requirements outlined in Exhibit 2, Service Grid. 

 

NOW, THEREFORE, in consideration of the mutual promises and covenants herein, the County and 
Contractor hereby agree as follows: 

 
1. Effective Date. This Agreement shall be effective January 1, 2026, and shall remain in 

effect until December 31, 2026. 
 

2. Purpose. The purpose of this Agreement is to provide Opioid Settlement Funds from the County 
to the Contractor. Such funds shall be used by the Contractor solely for the purposes described in 
Exhibit 2, Service Grid and approved workplan/budget. 

 

3.  The grant funds provided to 
Contractor under this agreement are subject to the terms and conditions contained in both the 
Amended Minnesota Opioids State-Subdivision Memorandum of Agreement document 

https://www.ag.state.mn.us/opioids/docs/MN_MoA.pdf, and 
the Reporting and Compliance Addendum document, which can be found at: 
https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf to 

Participating Local Governments, recipients and grantees under such MOA and Addendum. 
 

In accordance with Part III., Section D of the MOA, Participating Local Governments may make 
contracts with or grants to a nonprofit, charity, or other entity with Opioid Settlement Funds. 
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Under the Addendum to MOA, Part I. Section f, a Participating Local Government that receives 
Opioid Settlement Funds and grants those funds to subrecipients or grantees is responsible for 

obligations. Contractor therefore must comply with such monitoring and tracking requirements 
for the funds it receives under this Agreement. Pursuant to the Addendum to MOA Part II, 
Section b, all grantees and subrecipients must comply with Minnesota Statutes section 16C.05, 
subdivision 5. Subrecipients and grantees must also comply with the Minnesota Government 

Section C, all Participating Local Governments must maintain, for a period of at least six years, 
records of Opioid Settlement Fund expenditures and documents underlying those expenditures. 

 
4. County Obligations. The County agrees to reimburse the Contractor in an amount not to exceed 

$ 60,000 for costs incurred in performing services fulfilling the Purpose described above for 
the Effective Dates.  

 
5. Reimbursement and Reporting. After this Agreement has been executed by both parties, the 

Contractor may claim reimbursement for expenditures incurred in connection with the 
performance of activities that are eligible for reimbursement in accordance with this Agreement. 
The County wi
submission of invoices to the County. Invoices must be submitted using the form in Exhibit 3. 
All requests for reimbursement must be submitted as outlined in Exhibit 2, Service Grid. The 
Contractor must certify that the requested reimbursements are accurate, appropriate and eligible 
in accordance with the Amended Minnesota Opioids State-Subdivision Memorandum of 
Agreement (MOA). 
 

6. Authorized Representatives. The following named persons are designated as the Authorized 
Representatives of the parties for purposes of this Agreement. These persons have authority to 
bind the party they represent and consent to modifications to the extent authorized. Notice 
required to be provided pursuant this Agreement shall be provided to the following named 
persons and addresses unless otherwise stated in this Agreement, or in a modification to this 
Agreement. 

 
The County's Authorized Representative is: 
Sarah Reese, Director 
Polk County Public Health  
816 Marin Ave, Suite 125 
Telephone: 218-281-3385 
Email: sarah.reese@polkcountymn.gov 
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Sarah Reese, or her designee, Sarah Shimek, has the responsibility to monitor the 
. Sarah Reese has the authority to 

recommend approval of invoices submitted for reimbursement. 
 

: 
Care and Share of Crookston, Inc. 
Carolina Diaz, Executive Director 
220 East Third Street 
Crookston, MN 56716 
Telephone: 218-281-2644 
Email: carolina@careandsharecrk.org 

 
 

The parties shall provide written email notification to each other of any change to the 
Authorized Representative. Such written notification shall be effective to change the 
designated liaison under this Agreement, without necessitating an amendment of this 
Agreement. 

 
7. Assignment. The Contractor may neither assign nor transfer any rights or obligations under this 

Agreement without the prior written consent of the County.  
 

8. Use of Subcontractors. The Contractor shall not engage subcontractors under this Agreement 
without the written consent of the County. It is the responsibility to make sure all 
subcontractors are subject to the provisions of this Agreement that are applicable to the 
Contractor. 

 
9. Indemnification. To the fullest extent permitted by law, Contractor agrees to indemnify the 

County, its officers, employees, agents, and others acting on its behalf and to hold them harmless 
and defend and protect them from and against any and all loss, damage, liability, cost and 

defense, for any actions, claims or proceedings of any sort which are caused by any act or 
omission of Contractor, its officers, employees, agents, subcontractors, invitees, or any other 
person(s) or entity(ies) for whose acts or omissions Contractor may be legally responsible.  

 
10. Insurance Terms. In order to protect itself and to protect the County under the indemnity 

provisions set forth above, Contractor shall, at its expense, procure and maintain policies of 
insurance covering the term of this Agreement. All retentions and deductibles under such 
policies shall be paid by the Contractor. 

 
11. Audit.  The Contractor shall maintain books, records, documents and other evidence pertaining 

to the costs or expenses associated with the work performed pursuant to this Agreement. Upon 
request, the Contractor shall allow the County and/or State Auditor to inspect, audit, copy or 
abstract all of the books, records, papers or other documents relevant to this Agreement. The 
Contractor shall use generally accepted accounting principles in the maintenance of such books 
and records, and shall retain all of such books, records, documents and other evidence for a 
period of six (6) years from the date of the completion of the activities funded by this 
Agreement. 

 
12. Data Practices. The Contractor agrees with respect to any data that it possesses regarding the 

Agreement to comply with all of the provisions of the Minnesota Government Data Practices Act 
contained in Minnesota Statutes Chapter 13, as the same may be amended from time to time. 
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13. Relationship of the Parties. Nothing contained in this Agreement is intended or should be 
construed as creating or establishing the relationship of co-partners or joint ventures between the 
County and the Contractor, nor shall the County be considered or deemed to be an agent, 
representative or employee of the Contractor in the performance of this Agreement. Personnel of 
the Contractor or other persons while engaging in the performance of this Agreement shall not be 
considered employees of the County and shall not be entitled to any compensation, rights or 
benefits of any kind whatsoever. 

 
14. Statement of Non-Discrimination. Contractor acknowledges, by execution of this agreement, 

that the Contractor, in providing the services contemplated under the terms of this agreement, 
will not discriminate against any person(s) on the basis of age, race, creed, color, national 
origin, ancestry, sex, physical or mental handicap, marital status, sexual orientation, military 
status, or status as a public assistance recipient. 

 
15. Governing Law. This agreement shall be governed in all respects, whether as to validity, 

construction, capacity, performance, or otherwise, by the laws of the State of Minnesota. 
 

16. Compliance with Law. The Contractor agrees to conduct its work under this Agreement in 
compliance with all applicable provisions of federal, state, and local laws, ordinances, or 
regulations, and further agrees to comply with Exhibit 1, Standard Assurances. The Contractor 
is responsible for obtaining and complying with all federal, state, or local permits, licenses, and 
authorizations necessary for performing the work. 

 
17. Cancellation. The County may terminate this Agreement and its obligation to provide funds 

Such notice to terminate for cause shall specify the circumstances warranting termination of 
the Agreement. Cause, including for an event of default, shall be a material breach of this 
Agreement and any supplemental agreement or modification to this Agreement. Notice of  
Termination shall be made by certified mail to the Authorized Representative of the other 
Party. For purposes of termination, default, and cancellation, all days are calendar days. 

 
Notwithstanding any provision of this Agreement to the contrary, this Agreement may be 
canceled by either party, in the event funding is lost or becomes unavailable at the level relied 
upon for the performance of this Agreement provided the funding loss did not result from an 
act of bad faith, upon thirty (30) days calendar days' written notice made by certified mail to 
the Authorized Representative of the other Party.  
 

18. Intellectual Property Rights. 
 

The Contractor represents and warrants that any inventions, reports, studies, designs, drawings, 
specifications, notes, documents, software and documentation, computer-based training modules, 
electronically, magnetically or digitally recorded material, and other work in whatever form 

produced or used under this Agreement do not and will not infringe upon any 
intellectual property rights of another. Contractor shall indemnify and defend the County, at its 
expense, from any action or claim brought against the County to the extent that it is based on a 
claim that all or parts of the Materials infringe upon the intellectual property rights of another. 
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19. Exhibits. The following exhibits are attached to and incorporated within this 
Agreement. 

 
Exhibit 1: Standard Assurances; 
Exhibit 2: Service Grid; 
Exhibit 3: Invoice Form. 

 

21. Waiver. If the County fails to enforce any provision of this Agreement, that failure shall not 
result in a waiver of the right to enforce the same or another provision of this Agreement. 

 
22. Complete Agreement. This Agreement and Exhibits contain all negotiations and agreements 

between the County and the Contractor. Any amendment to this Agreement must be in writing 
and executed by the County and the Contractor. 
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IN WITNESS WHEREOF, the parties have executed this Agreement on the dates indicated
below. 

 
 

Approved as to form: COUNTY OF POLK  Polk County Public Health 
 
 
 

 

County Attorney/Date 
By:   

Title:    

 Date:      
 
 

CARE AND SHARE OF CROOKSTON, 
INC. 

 
By:    

 

Title:      
 

Date:      
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EXHIBIT 1 
STANDARD ASSURANCES

 
1. NON-DISCRIMINATION. During the performance of this Contract, the Contractor shall not unlawfully 

discriminate against any employee or applicant for employment because the person is a member of a protected 
class under, and as defined by, federal law or Minnesota state law including, but not limited to, race, color, creed, 
religion, sex, gender, gender identity, pregnancy, national origin, disability, sexual orientation, age, familial status, 

ke affirmative action to ensure that 
applicants are employed and that employees are treated during employment without unlawful discrimination.. Such 
action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment 
or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship. The Contractor agrees to post in conspicuous places, available to employees 
and applicants for employment, notices which set forth the provisions of this nondiscrimination clause. 

The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of Contractor, 
state that all qualified applicants will receive consideration for employment without regard to race, creed, color, 
religion, sex, national orig  assistance 
status. 

No funds received under this Contract shall be used to provide religious or sectarian training or services. 
The Contractor shall comply with any applicable federal or state law regarding non-discrimination. The following 

list includes, but is not meant to limit, laws which may be applicable: 
 

A. The Equal Employment Opportunity Act of 1972, as amended, 42 U.S.C. § 2000e et seq. which prohibits 
discrimination in employment because of race, color, religion, sex, or national origin. 

B. Equal Employment Opportunity-Executive Order No.11246, 30 FR 12319, signed September 24, 1965, 
as amended, which is incorporated herein by reference, and prohibits discrimination by U.S. Government 
contractors and subcontractors because of race, color, religion, sex, or national origin. 

C. The Rehabilitation Act of 1973, as amended, 29 U.S.C. § 701 et seq. and 45 C.F.R. 84.3 (J) and (K) 
implementing Sec. 504 of the Act which prohibits discrimination against qualified handicapped persons in the access 
to or participation in federally-funded services or employment. 

D. The Age Discrimination in Employment Act of 1967, 29 U.S.C. § 621 et seq. as amended, and Minn. Stat. 
§ 181.81, which generally prohibit discrimination because of age. 

E. The Equal Pay Act of 1963, as amended, 29 U.S.C. § 206(d), which provides that an employer may not 
discriminate on the basis of sex by paying employees of different sexes differently for the same work. 

F. Minn. Stat. Ch. 363A, as amended, which generally prohibits discrimination because of race, color, creed, 
religion, national origin, sex, marital status, status with regard to public assistance, disability, sexual orientation, or 
age. 

G. Minn. Stat. § 181.59 which prohibits discrimination against any person by reason of race, creed, or color 
in any state or political subdivision contract for materials, supplies, or construction. Violation of this section is a 
misdemeanor and any second or subsequent violation of these terms may be cause for forfeiture of all sums due 
under the Contract. 

H. Americans with Disabilities Act of 1990, 42 U.S.C. §§ 12101 through 12213, 47 U.S.C. §§ 225, 611, with 
regulations at 29 C.F.R. § 1630, which prohibits discrimination against qualified individuals on the basis of a 
disability in term, condition, or privilege of employment. 

I. Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d, et seq. and including 45 CFR Part 80, prohibits 
recipients, including their contractors and subcontractors, of federal financial assistance from discriminating on the 
basis of race, color or national origin which includes not discriminating against those persons with limited English 
proficiency. 

J. The Pregnancy Discrimination Act of 1978, which amended Title VII of the Civil Rights Act of 1964, 42 
U.S.C. §§ 2000e et seq which prohibits discrimination on the basis of pregnancy, childbirth, or related medical 
conditions. 

K. Equal Protection of the Laws for Faith-based and Community Organizations-Executive Order No. 13279, 
signed December 12, 2002 and as amended May 3, 2018. Prohibits discrimination against grant seeking 
organizations on the basis of religion in the administration or distribution of federal financial assistance under social 
service programs, including grants and loans. 

L. Vietnam Era 4, as amended, 38 U.S.C. 4212, with 
regulations at 41 C.F.R. Part 60-250, which prohibits discrimination in employment against protected veterans. 
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2. DATA PRIVACY. For purposes of this Contract, all data created, collected, received, stored, used, 
maintained, or disseminated by Contractor in the performance of this Contract are subject to the requirements of 

Rules 
implementing the MGDPA. Contractor must comply with the MGDPA as if it were a governmental entity. The 
remedies in Minn. Stat. § 13.08 apply to the Contractor. Contractor does not have a duty to provide access to public 
data to a data requestor if the public data are available from the County, except as required by the terms of this 
Contract. If Contractor is a subrecipient of federal grant funds under this Contract, it will comply with the federal 
requirements for 
the Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, 2 CFR Part 
200, and the County Protected PII procedures, which are available upon request. Additionally, Contractor must 
comply with any other applicable laws on data privacy. All subcontracts shall contain the same or similar data 
practices compliance requirements. 

 
3. RECORDS DISCLOSURE/RETENTION. Contractor's bonds, records, documents, papers, accounting 

procedures and practices, and other evidences relevant to this Contract are subject to the examination, duplication, 
transcription, and audit by the County and either the Legislative or State Auditor, pursuant to Minn. Stat. § 16C.05, 
subd. 5. Such evidences are also subject to review by the Comptroller General of the United States, or a duly 
authorized representative, if federal funds are used for any work under this Contract. The Contractor agrees to 
maintain such evidences for a period of six (6) years from the date services or payment were last provided or made 
or longer if any audit in progress requires a longer retention period. 

 
4. WORKER HEALTH, SAFETY AND TRAINING. Contractor shall be solely responsible for the health and 

safety of its employees in connection with the work performed under this Contract. Contractor shall make 
arrangements to ensure the health and safety of all subcontractors and other persons who may perform work in 
connection with this Contract. Contractor shall ensure all personnel of Contractor and subcontractors are properly 
trained and supervised and, when applicable, duly licensed or certified appropriate to the tasks engaged in under 
this Contract. Each Contractor shall comply with federal, state, and local occupational safety and health standards, 
regulations, and rules promulgated pursuant to the Occupational Health and Safety Act which are applicable to the 
work to be performed by Contractor. 

 
5. PROHIBITED TELLECOMMUNICATIONS EQUIPMENT/SERVICES. If Contractor is a subrecipient of 

federal grant funds under this Contract, Contractor certifies that, consistent with Section 889 of the John S. McCain 
National Defense Authorization Act for Fiscal Year 2019, Pub. L. 115-  § 
200.216, Contractor will not use funding covered by this Contract to procure or obtain, or to extend, renew, or enter 
into any contract to procure or obtain, any equipment, system, or service that uses "covered telecommunications 
equipment or services" (as that term is defined in Section 889 of the Act) as a substantial or essential component 
of any system or as critical technology as part of any system. Contractor will include this certification as a flow down 
clause in any agreement related to this Contract. 

 
6. CONTRACTOR GOOD STANDING. If Contractor is not an individual, Contractor must be registered to do 

business in Minnesota with the Office of the Minnesota Secretary of State and shall maintain an active/in good 
standing status with the Office of the Minnesota Secretary of State, and shall notify County of any changes in status 
within five calendar days of such change. Business entities formed under the laws of a jurisdiction other than 
Minnesota must maintain a certificate of authority (foreign corporations, limited liability companies, limited 
partnerships, and limited liability limited partnerships), or a statement of foreign qualification (foreign limited liability 
partnerships), or a statement of partnership authority (general partnerships). See Minn. Stat. §§ 303.03 
(corporations); 322C.0802 (limited liability companies); 321.0902 and 321.0907 (foreign limited partnership); 
321.0102(7) (foreign limited liability limited partnerships); 323A.1102(a) (foreign limited liability partnership); 
321.0902 and 321.0907 (foreign general partnerships). 

 
7. CONTRACTOR DEBARMENT, SUSPENSION, AND RESPONSIBILITY CERTIFICATION. Federal 

Regulation 45 CFR 92.35 prohibits the State/Agency from purchasing goods or services with federal money from 
vendors who have been suspended or debarred by the federal government. Similarly, Minn. Stat. § 16C.03, subd. 
2 provides the Commissioner of Administration with the authority to debar and suspend vendors who seek to 
contract with the State/Agency. Vendors may be suspended or debarred when it is determined, through a duly 
authorized hearing process, that they have abused the public trust in a serious manner. 
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By signing this Contract, the Contractor certifies that it and its principals* and employees:
 

A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from transacting business by or with any federal, state, or local governmental department or agency; and 

B. Have not within a three (3) year period preceding this Contract: 1) been convicted of or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to 
obtain, or performing a public (federal, state, or local) transaction or contract; 2) violated any federal or state antitrust 
statutes; or 3) committed embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 
statements, or receiving stolen property; and 

C. Are not presently indicted or otherwise criminally or civilly charged by a governmental entity for: 1) 
commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public 
(federal, state, or local) transaction; 2) violating any federal or state antitrust statutes; or 3) committing 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving 
stolen property; and 

D. Are not aware of any information and possess no knowledge that any subcontractor(s) that will perform 
work pursuant to this Contract are in violation of any of the certifications set forth above; and 

E. Shall immediately give written notice to the Authorized Representative should Contractor come under 
investigation for allegations of fraud or a criminal offense in connection with obtaining, or performing a public 
(federal, state, or local government) transaction; violating any federal or state antitrust statutes; or committing 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving 
stolen property. 

 

primary management or supervisory responsibilities within a business entity (e.g. general manager; plant manager; 
head of a subsidiary, division, or business segment and similar positions). 

 
8. HEALTH DATA PRIVACY. When applicable to the  duties under this Contract, the Contractor 

agrees to comply with the requirements of the Health Insurance Portability and Accountability Act (HIPAA), the 
Health Information Technology for Economic and Clinical Health Act (HITECH), Minnesota Health Records Act, and 
any other applicable health data laws, rules, standards, and requirements in effect during the term of this Contract. 

 
9. APPEALS. The Contractor shall assist the County in complying with the provisions of Minn. Stat. § 

256.045, Administrative and Judicial Review of Human Services Matters, if applicable. 
 

10. REPORTING. Contractor shall comply with the provisions of the "Child Abuse Reporting Act", Minn. Stat. 
§ 626.556, as amended, and the "Vulnerable Adult Reporting Act", Minn. Stat. § 626.557, as amended, and any 
rules promulgated by the Minnesota Department of Human Services, implementing such Acts. 

 
11. PSYCHOTHERAPISTS. Contractor has and shall continue to comply with the provisions of Minn. Stat. Ch. 

604, as amended, with regard to any currently or formerly employed psychotherapists and/or applicants for 
psychotherapist positions. 

 
12. EXCLUDED MEDICAL ASSISTANCE PROVIDERS. By signing this contract, Provider certifies that it is 

not excluded. 42 U.S.C. § 1397 et seq. (subch. XX) of the Social Security Act. 
 

13. MDHS THIRD-PARTY BENEFICIARY. The following applies to contracts related to adult mental health 
services; see Minn. Stat. § 245.466, subd. 2. Contractor acknowledges and agrees that the Minnesota Department 
of Human Services is a third-party beneficiary and as a third-party beneficiary, is an affected party under this 
Contract. Contractor specifically acknowledges and agrees that the Minnesota Department of Human Services has 
standing to and may take any appropriate administrative action or sue Contractor for any appropriate relief in law 
or equity, including, but not limited to, rescission, damages, or specific performance of all or any part of the Contract 
between the County Board and Contractor. Contractor specifically acknowledges that the County Board and the 
Minnesota Department of Human Services are entitled to and may recover from Contractor reasonable attorneys' 
fees and costs and disbursements associated with any action taken under this paragraph that is successfully 
maintained. This provision shall not be construed to limit the rights of any party to the Contract or any other third 



 

 

party beneficiary, nor shall it be construed as a waiver of immunity under the Eleventh Amendment to the United
States Constitution or any other waiver of immunity. (Minn. Stat. § 245.466, subd. 3; Minn. R. 9525.1870, subp. 2).

 

 
 
(2023)

Directions for Online Access to Excluded Providers 
 
To ensure compliance with this regulation, identification of excluded entities and individuals can be found on the 
Office of Inspector General (OIG) website at https://oig.hhs.gov/exclusions/exclusions_list.asp 



 

 

EXHIBIT 2 Service Grid
 

Purpose 

On December 2, 2025, the Polk County Board of Commissioners approved Opioid Settlement Fund 
recommendations presented by the Chief Health Strategist (Public Health) and Polk County Opioid Advisory 
Council. Funds to be used to support eligible activities in accordance with the Amended Minnesota Opioids State-
Subdivision Memorandum of Agreement funded through the National Opioid Settlement Funds. 

Goal 
 

Provide Contractor with access to Polk County (MN) opioid settlement funds. 

Service Expectations 
 

 Contractor may only use these funds in accordance with the approved workplan/budget and Amended 
Minnesota Opioids State-Subdivision Memorandum of Agreement and Minnesota Opioids State-Subdivision 
Memorandum of Agreement Reporting and Compliance Addendum found at the following links: 

 
o https://www.ag.state.mn.us/opioids/docs/MN_MoA.pdf 
o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf 

Reporting 
 

 As identified in the RFP, Contractor must participate in, at minimum, two short check-ins with Public Health/Health 
Strategist and present to the Council at least once during the reporting period.  

o Check-ins: Contractor is welcome to invite Public Health staff to a planned event or meeting, or Public 
Health staff will schedule virtual check-ins with Contractor in March and October 2026.  

o Council Presentation: Contractor will have 15 minutes to present initiative highlights/results to the Polk 
County Opioid Advisory Council in June 2026. 

 Annual Project Summary Report, including updated organization contact information, an account of the use 
of funds, and a description of outcomes is due no later than Feb 12, 2027.  

 Contractor must abide by the measures outlined in the Minnesota Opioids State-Subdivision Memorandum Of 
Agreement Reporting And Compliance Addendum 

o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf 
 Reporting is required in accordance to the DHS reporting addendum Appendix A 

o https://www.ag.state.mn.us/opioids/docs/MN_MOA_ReportingAddendum.pdf (found on last page) 
Information on funded service/program 

-down, multiple select box, if feasible) 
 

 
length: 125-250 words) 

 
 

American Indian, Asian, Native Hawaiian or Other Pacific Islander, Hispanic, children and 
youth, individuals with disabilities, pregnant individuals, low-income individuals, 
homeless/unhoused, recent immigrants, justice-involved, LGBTQ, other-specify) 

-based practices and culturally-relevant services 
 
Outcomes for activities of $25,000 or more in calendar year expenditures 

-250 words) 
-defined process measures 

served; number of participants trained; units of naloxone or number of syringes distributed.) 
-defined quality or outcome measure 

 
 

percentage of staff with certification, qualification, or lived experience; level of client or participant 



 

 

satisfaction shown in survey data. / Outcome measure: number or percentage of clients with stable 
housing or employment; avoided fatal overdoses; recidivism; number or percentage of formerly 
incarcerated clients receiving community services or supports within X days of leaving jail or prison.) 

County Responsibilities 
 

 County will be responsible for submitting required reporting to DHS by March 31, annually. 
 Facilitate opportunities for Public Health staff to provide feedback on related strategies and work related to the 

expenditure of Opioid Settlement Funds. 

 Collaboratively plan strategy and logistics for successful expenditure of Opioid Settlement Funds. 
 Process invoices for the reimbursement of the use of funds. 

Billing Procedures 
 

 County will be responsible for the processing of reimbursements for the use of funds. 
 

 Invoice provided as Exhibit 3, shall be submitted To: Sarah Shimek, sarah.shimek@polkcountymn.gov and CC: 
Kay Oien, kay.oien@polkcountymn.gov via email. 

 

 The County shall make payment to Contractor within forty-five (45) days of the date on which the invoice is 
received, and services are accepted by the County. 
 

 If the invoice is incorrect, defective, or otherwise improper, the County will notify Contractor within ten (10) 
days of receiving the incorrect invoice. Upon receiving the corrected invoice from Contractor, the County will 
make payment within forty-five (45) days. 
 

 Late Request for Payments. The County has an absolute right to refuse payment on invoices received or 
postmarked more than ninety (90) days after the date that invoiced services were performed. 

 
Inclusion, Diversity & Equity 

 
The County embraces and supports person-centered practices and expects contractors to do the same. Person-

direction in all aspects of service delivery and support. While the nature of some services and service deliveries is 

terms of this Contract, court orders, the safety of the client and others, and governing law, the County values 
consideration of the 
client choice. [For more information, refer to Person-Centered, Informed Choice and Transition Protocol, Minnesota 
Department of Human Services, issued 3/27/17 and updates.] 

 
It is expected that while performing services, the Contractor shall abstain from unacceptable behaviors including, but 
not limited to: Racial, ethnic or discriminatory jokes or slurs; Hostile, condemning, or demeaning communications, both 
verbal and written; Behavior demonstrating disrespect, dishonesty, intimidation, or disruption to the work relationship; 
and Retaliation against any person who reports or addresses unacceptable behavior. 

It is the responsibility of the Contractor to ensure staff delivering services are aware of these expectations and trained 
as needed to ensure respectful, cooperative and professional conduct in interactions with staff and clients. If the 
County experiences or receives a report of an unacceptable behavior, it will share the report with Contractor. The 
Contractor must inform the County of steps taken to remedy the unacceptable behavior within ten (10) working days. If 
the unacceptable behavior persists, the County may terminate the Contract pursuant to the cancellation provision in 
the Contract. 



 

 

Exhibit 3 - Invoice Form 
 

Invoice Date: 
Project Name: Opioid Settlement Funds 
Email Invoice to: Polk County through its Public Health Department, 
Attn: Sarah Shimek, sarah.shimek@polkcountymn.gov and  
CC: Kay Oien, kay.oien@polkcountymn.gov 

Billing Period for this Invoice: 

Organization/Program Contact: 
Contact Person for Invoice: 
Remit to (where payment should be sent):  

 

Invoice Category: 
Amount Spent in this 

Billing Period:   
Salaries and Benefits     
Contractual Services     
Travel     
Operating Supplies     
Other - Describe:      
Indirect  Insert %    

Total Reimbursement    

    
Supporting documents for these expenses are required to be retained for six years. Polk County  

 
at any time without prior notice.   

    
I declare that no part of this claim has been previously billed to Polk County Public Health and reflects 
only charges that conform and are consistent with the description and conditions of the approved grant 
agreement work plan and budget. I also declare that the data on this document is correct and all 
transactions that support this claim were made in accordance with all applicable Federal and State 
statutes and regulations.   

 
    
Signature:    
Date:    

 

 
 



    
                 

    Board of Commissioners 
  Polk County Government Center 

        612 N Broadway  Room 211  
                          Crookston, MN  56716-1452 

                            

   ____________________________________________________________________________ 
TO:  POLK COUNTY BOARD OF COMMISSIONERS       

CC: CHUCK WHITING, POLK COUNTY ADMINISTRATOR 

FROM:  SARAH REESE, PUBLIC HEALTH DIRECTOR 

MEETING DATE: January 20, 2026 

AGENDA ITEM: Opioid Settlement Fund  Advisory Council   
 
SUMMARY: 2026 Polk County Opioid Settlement Advisory Council  Recommendation to 
Reappoint and Appoint Members 
 
Reappointment: 

 Elizabeth Boucher 
 Malissa Burnette 
 Laura DeLage 
 Abdirisak Duale  
 Cassie Heide 
 Catherine Johnson 
 Shannon Kronlund 
 Andrew Larson 
 Marley Melbye 
 Nick Neibauer 
 Jodi Ramberg 
 Aeisso Schrage 
 Dr. Mary Sens 
 Elizabeth Murphy 
 Jeff Thorfinnson 

 
Polk County - Greg Widseth, James Tadman, and Molly Paulsrud  
Chief Health Strategist/Public Health  Sarah Shimek, Codi Lehmann and Sarah Reese 
 
 
ACTION REQUESTED: Motion to appoint the above listed individuals 
to the 2026 Polk County Opioid Settlement Advisory Council. 



   
                 

    Board of Commissioners 
  Polk County Government Center 

        612 N Broadway  Room 211  
                          Crookston, MN  56716-1452 

                            

   ____________________________________________________________________________ 
TO:  POLK COUNTY BOARD OF COMMISSIONERS       

CC: CHUCK WHITING, POLK COUNTY ADMINISTRATOR 

FROM:  SARAH REESE, PUBLIC HEALTH DIRECTOR 

MEETING DATE: January 20, 2026 

AGENDA ITEM: Restated Professional Services Agreement 
 
SUMMARY: 
 
Restate the existing Professional Services Agreement with Altru Health System for 
Medical Consultation Services to reflect the discontinuation of Correctional Health 
Services and a corresponding reduction in the overall contract rate (from $500 to 
$200 per month and any related mileage at the federal rate). In addition, 
establishing a one-year term that will automatically renew unless earlier terminated 
with 45 days written notice, and in 7.3 Governing Law, to clarify laws of the state 
of Minnesota will govern. All remaining services, terms, and conditions of the 
agreement remain unchanged. 
 
 
 
 
 
 
 
 
ACTION REQUESTED: Motion to approve the restated Professional 
Services Agreement with Altru Health System for Medical Consultation 
Services.  



PROFESSIONAL SERVICES AGREEMENT 

This Professional Services Agreement ("Agreement"), effective as of January 20, 2026 
("Effective Date"), is made and entered into by and between the Polk County Public Health, a 
Minnesota county agency ("Client"), and Altru Health System, a North Dakota nonprofit corporation 
("Altru"). Polk County Public Health and Altru are hereinafter referred to individually as a "Party" 
or collectively as the "Parties." 

RECITALS 

A. Client is a county agency with the general authority and responsibility for the 
development and maintenance of an integrated system of community health services. 

B. Altru operates an acute care hospital and clinical health system in Grand Forks and 
provides professional medical services to patients in its service area. 

C. Client desires Altru to provide professional services to Client, and Altru wishes to 
provide such services, as more specifically described in this Professional Services Agreement (the 
"Agreement"). 

NOW, THEREFORE, in consideration of the foregoing and of the covenants and 
agreements hereinafter set forth, the Parties hereto, intending to be legally bound, agree as follows: 

ARTICLE I: PROFESSIONAL SERVICES 

1.1 Professional Services. During the term of this Agreement, Altru agrees to provide the 
services described in the attachment hereto ("Attachment 1"). Such Attachment shall also describe 
the responsibilities of the respective parties and the compensation for the services provided. Altru 
obligations will be performed by Altru or by Altru affiliates. 

1.2 Qualifications of Altru Staff. At all times that a Altru employed or contracted staff 
are providing the Professional Services hereunder, the Altru staff will hold a current and unrestricted 
license, registration, or other certification necessary to provide the Professional Services in the State 
of Minnesota, as applicable. Altru will promptly notify Client upon learning of any Altru 
employees, contractors, or facilities failure to meet the qualifications under this Section. 

1.3 Quality of Care. Altru will provide health care services in accordance with accepted 
standards of practice and will cooperate to ensure that services are being provided to patients in a 
manner consistent with community standards. 

1.4 Documentation. Altru shall be responsible for properly documenting the 
Professional Services and for the accuracy and appropriateness of the service. 

1.5 Access to Records. If applicable, for the purpose of implementing Section 
1861(v)(1)(I) of the Social Security Act, as amended, and any written regulations thereto, Altru 
agrees to comply with the following statutory requirements governing the maintenance of 
documentation to verify the cost of services rendered under this Agreement: 

 
a. Until the expiration of four years after the furnishing of such services pursuant to 

such Agreement, Altru shall make available, upon written request by the Secretary 
of Health and Human Services, or upon request by the Comptroller General of the 



United States, or any of their duly authorized representatives, the Agreement, and 
books, documents and records of such that are necessary to certify the nature and 
extent of such costs; and 

b. If Altru carries out any of the duties of the Agreement through a subcontract, with a 
value or cost of $10,000 or more over a twelve-month period, with a related 
organization, such subcontract shall contain a clause to the effect that until the 
expiration of four years after the furnishing of such services pursuant to such 
subcontract, the related organization shall make available, upon written request to 
the Secretary of Health and Human Services, or upon request by the Comptroller 
General of the United States, or any of their duly authorized representatives, the 
subcontract, and books, documents and records of such organization that are 
necessary to verify the nature and extent of such costs. 

ARTICLE II:  INDEMNIFICATION; INSURANCE. 

2.1 Mutual Indemnification. Each party to this Agreement agrees that it shall 
indemnify and hold harmless the other party, and its directors, officers, employees, agents, 
representatives, successors and assigns, against all actions, claims, demands, liabilities, losses, 
damages, costs and expenses, including reasonable attorney fees, to the extent resulting out of an 
actual or alleged injury to a person or to property as a result of the negligence, willful misconduct 
or deliberate ignorance of the indemnifying party in connection with that party's obligations under 
this Agreement, except to the extent any such action, claim, demand, liability, losses, damages, 
cost or expense was caused by the negligence or willful misconduct of or the breach of obligations 
of this Agreement by the party claiming indemnification hereunder, or its directors, officers, 
employees, agents, representatives, assigns or successors. The provisions of this Section 2.1 shall 
survive the termination of the Agreement with respect to any claim, action, or proceeding relating 
to actions or omissions alleged to have occurred during the te1m of this Agreement. 

2.2 Insurance. Each Party will maintain its own professional liability insurance in the 
amount of least One Million Dollars ($1,000,000) per occurrence and Three Million Dollars 
($3,000,000) in the aggregate on behalf of each of its professional employees, if applicable. Altru 
will also maintain general liability insurance in a commercially reasonable amount. The insurance 
under this Section 2.2 shall be either occurrence or claims made with an extended period reporting 
option. Each Party shall authorize its insurance carrier to issue to the other Party a certificate of 
insurance upon the other Party's request. Each Party shall provide the other Party with notice, as 
soon as possible (but in no event later than ten (10) days) of any cancellation, termination or 
material alteration of any such insurance policies. 

ARTICLE III: BILLING; COMPENSATION. 

3.1 Compensation. In consideration of the performance of the Professional Services, 
Polk County Public Health will pay Altru at the rate set forth in the relevant Attachment. The 
Parties agree that the compensation has been arrived at through arms' length negotiations and 
calculated in a way so that it represents the fair market value of the Professional Services rendered. 

 

 

 



3.2 Billing. Unless otherwise provided in Attachments to this Agreement, Polk County 
Public Health shall have the exclusive right to bill for all Professional Services provided under this 
Agreement. Neither Altru nor its employees will bill any patient or third-party payer for any 
Professional Services provided under this Agreement. Polk County Public Health will be solely 
responsible for collection of any amounts billed for the Professional Services. 

ARTICLE IV: TERM AND TERMINATION 

4.1 Term of this Agreement. The term of this Agreement wi11 begin on the Effective 
Date above or at such other time as the Parties otherwise agree in writing (the "Commencement 
Date") and will continue for an initial term of one (1) year (the ''Initial Term"), unless this Agreement 
is terminated earlier as provided herein. Upon the expiration of the Initial Term, this Agreement 
shall automatically renew unless earlier terminated as follows: 

4.1.1 By either Party, with or without cause, upon 45 (forty-five) day  written 
notice to the other Party. 

4.1.2 Upon the filing of a petition in bankruptcy or the insolvency of either Party. 

4.1.3 By either Party in the event the other Party is excluded, disbarred or 
suspended from a state or federal healthcare program. 

Upon termination, neither party shall have any further obligation under this Agreement except for 
(i) obligations accruing prior to the date of termination, including amounts due for Professional 
Services rendered by Altru; (ii) the indemnification and insurance covenants; (iii) the confidentiality 
provisions; and (iv) other covenants that expressly or by operation of law extend beyond 
termination of this Agreement. 

ARTICLE V: HIPAA AND CONFIDENTIALITY 

5.1 Protected Health Information. Polk County Public Health, as a business associate 
of Altru, agrees to comply with the terms of the HIPAA Business Associate Addendum attached 
hereto as Addendum A and incorporated by reference. 

5.2 Confidentiality. During the course of the performance of the Services under this 
Agreement, Polk County Public Health may have access to or become acquainted with confidential 
business and/or trade secret information relating to Altru's business, including but not limited to 
trade secrets, policies, procedures, protocols, operating manuals, utilization and quality assurance 
programs, software, marketing techniques, contractual arrangements, customer information, price 
lists, pricing strategies and policies, manufacturing information, and other business and financial 
information (collectively, "Confidential Information"). Client acknowledges and understands the 
importance of keeping Confidential Information, including the terms of this Agreement, 
confidential and agrees never to use (except in performing Professional Services hereunder) or 
disclose, or permit its employees, agents, officers, directors, or owners to use (except in performing 
Services hereunder) or disclose, such information to any third party except as may be required by 
law. In the event disclosure of any Confidential Information is ordered by a court or administrative 
order or other lawful process, Client shall immediately notify Altru. Upon termination of this 
Agreement for any reason, Parties agree to immediately return all records or other tangible 
documents which contain, embody or disclose, in whole or in part any Confidential Information. 
In the event Altru or any of its employees agents, officers, directors, or owners breaches or 
threatens to breach any term of Section, Altru will be entitled as a matter of right to injunctive 



relief and reasonable attorneys' fees, costs, and expenses associated with enforcing the provisions 
of this Section, in addition to any other remedies available at law or equity. The provisions of this 
section shall survive the termination of the Agreement. 

ARTICLE VI: MISCELLANEOUS 

6.1 Relationship of the Parties. For the purpose of this Agreement, the relationship 
of a Party and its employees, agents and servants to the other Parties and their respective 
employees, agents and servants will be that of independent contractors. Nothing in this Agreement 
will be construed, implied, or deemed to create any other relationship between the Parties, 
including one of employment, agency, joint venture, association, partnership, or any other form of 
separate legal entity or organization. 

6.2 Entire Agreement. This Agreement constitutes the entire agreement between the 
parties with respect to its subject matter and supersedes all past and contemporaneous agreements, 
promises, and understandings, whether oral or written, between the parties. 

6.3 Amendments. This Agreement may not be amended or modified except by a 
writing signed by both parties. The parties may amend the Attachments to add or modify the 
services. 

6.4 Use of Name. Client shall not use the names or trademarks of Altru or of any of 
Altru's affiliated entities in any advertising, publicity, endorsement, or promotion unless Altru has 
provided prior written consent for the particular use contemplated. The terms of this section 
survive the termination, expiration, non-renewal, or rescission of this Agreement. 

6.5 Authority. The Parties represent and warrant that, upon its execution, this 
Agreement will be binding upon each of them and enforceable in accordance with its terms. 

6.6 No Third Party Beneficiaries. Nothing in this Agreement, express or implied, is 
intended to confer any rights or remedies under, or by reason of, this Agreement on any person or 
entities other than the signatories hereto. 

6.7 Severability. If any term, provision or condition contained in this Agreement will 
be deemed or declared unenforceable, invalid or void, the same will not impair or invalidate any 
of the other provisions contained herein, which will remain in full force and effect. 

6.8 Notices. Any notices required to be given hereunder will be in writing and may be 
either delivered personally or sent by first class mail, postage prepaid, return receipt requested, 
and properly addressed to the address of the other Parties stated below. Notices will be deemed 
received on the date of receipt verification provided by the U.S. Postal Service. Notices will be 
addressed as follows: 



Addresses for notice: 
 

If to Client, to: 
 

Polk County Public 
Health  
Attn: Sarah Reese, 
Director 
816 Marin Ave. 
Crookston, MN 56716 

If to Altru, to: 
 

Altru Health System  
1200 Columbia Road  
Grand Forks, ND 58206 
Attn: Heather Strandell, Clinic Operations  
With Copy to the Legal Department 

 
6.9 Waiver. Waiver by a Party of a breach of any provision of this Agreement will 

not operate as or be construed to be a waiver of any subsequent breach. 

6.10 Non-Assignment. Altru may not assign any of its rights or responsibilities 
under this Agreement without the written consent of Altru. 

 
IN WITNESS WHEREOF, the Parties have executed this Agreement as of the Effective 

Date. 
 
POLK COUNTY PUBLIC HEALTH   ALTRU HEALTH SYSTEM 
 
By: _____________________________   By: _____________________________ 
 
Its:______________________________   Its:______________________________ 
 
 



ATTACHMENT - PROFESSIONAL SERVICES 

 

1. Altru Responsibilities 

A. Medical Consultation Services 

i. Provide a medical professional/physician licensed to practice in the State of 
Minnesota 

ii. Authorize medical procedures through policies, procedures, protocols/standing orders 
for public health programs and services 

iii. Provide medical consultation and information to fulfill Client responsibilities in 
public health programs and services 

iv.  

v. Approve Client medical policies and procedures as they are developed and updated 

vi. Participate in meetings with administration to provide ongoing dialogue on 
community health services and care 

vii. Assist staff in the coordination of community health services with local medical 
practitioners and health care institutions 

2. Client responsibilities 

A. Coordinate meetings involving the Altru provider(s) and Altru leadership  

B. Communicate directly with Altru providers and/or leadership 

3. Compensation 

A. Altru shall bill and collect payment and Client agrees to pay $200.00 (two hundred dollars 
and no cents) per month for Medical Consultation Services, in addition to mileage at the 
then-current state rate for any Altru travel as required to render Medical Consultation 
Services under this Attachment.  

B. Altru shall bill client monthly. 

 
  



ADDENDUM: BUSINESS ASSOCIATE AGREEMENT 
 
EFFECTIVE DATE:     November 1, 2025  
 
PARTIES: 
 
 Altru Health System  
 
 Polk County Public Health  

 
RECITALS: 
 

A. Covered Entity and Business Associate have entered into one or more agreements 
certain services to 

transmission, maintenance, or creation of Protected Health Information on behalf of Covered Entity.
 
B. The parties desire to enter into this Business Associate to 

reflect their understandings and obligations with regard to Protected Health Information and their 
compliance with the HIPAA Rules. 

  
 NOW, THEREFORE, in consideration of the mutual covenants and promises made by and 
between the parties, the receipt and adequacy of which is acknowledged, the parties agree as follows: 
 
AGREEMENTS: 
 

ARTICLE 1. 
DEFINITIONS 

 
 1.1 Catch-All Definition.  Terms used, but not otherwise defined, in this BAA shall have 
the same meaning as those terms in the HIPAA Rules, including the following terms:  Breach, Data 
Aggregation, Designated Record Set, Disclosure, Health Care Operations, Minimum Necessary, 
Notice of Privacy Practices, Required By Law, Secretary, Security Incident, Subcontractor, 
Unsecured Protected Health Information, and Use. 
 
 1.2 Specific Definitions. 

 
(a) Electronic Protected Health Information

electronic media. 
 
(b) HIPAA Rules ,

Notification, and Enforcement Rules set forth at 45 CFR Parts 160 and 164. 
 
(c) Individual  



representative in accordance with 45 CFR § 164.502(g). 
 

(d) Privacy Rule
Individually Identifiable Health Information at 45 CFR Part 160 and Part 164, Subparts A, D 
and E. 

 
(e) Protected Health Information

 160.103, limited to the 
information created, received, transmitted, or maintained by Business Associate on behalf of 
Covered Entity. 

 
(f) Security Rule

Part 160 and Part 164, Subparts A and C. 
 

ARTICLE 2. 
OBLIGATIONS AND ACTIVITIES OF BUSINESS ASSOCIATE 

 
 2.1 Compliance.  Business Associate agrees that it shall comply with the provisions of the 
HIPAA Rules to the extent such regulations apply directly to Business Associate.  Business Associate 
agrees that it shall comply with all requirements of Title XIII, the Health Information Technology for 
Economic and Clinical Health Act ("HITECH") related to security and is applicable as if Business 

 
 
 2.2  General.  Business Associate agrees not to Use or Disclose Protected Health 
Information other than as permitted or required by this BAA or as Required By Law. 
 
 2.3  Safeguards.  Business Associate agrees to implement and use appropriate 
administrative, physical and technical safeguards to prevent Use or Disclosure of Protected Health 
Information other than as permitted by this BAA, and to comply with the applicable provisions of 45 
CFR Part 164, Subpart C with respect to Electronic Protected Health Information.   
 
 2.4  Mitigation.  Business Associate agrees to mitigate, to the extent practicable, any 
harmful effect that is known to Business Associate of a Use or Disclosure of Protected Health 
Information by Business Associate in violation of the requirements of this BAA including any Breach.
 
 2.5  Reporting Disclosures and Breaches.  Business Associate agrees to report to Covered 
Entity, using the contact information set forth in Section 7.5: 
 

(a) any improper Use or Disclosure of the Protected Health Information within 10 
days of discovery of such improper Use or Disclosure, even if such improper Use or Disclosure 
is not a Breach; 

 
(b) any Security Incident of which it becomes aware, within five days of discovery; 

and 



 
(c) any Breach, within two days of becoming aware of the Breach.  Business 

Associate may make the initial report orally, but shall provide a full written report to Covered 
Entity within five days of providing oral notice.  Each report (oral or written) shall include, to 
the extent available at the time of the report, a description of the breach, the Protected Health 
Information disclosed (including names and contact information), and a description of any 
remedial action(s) taken by Business Associate. 

 
 2.6  Agents and Subcontractors.  Business Associate agrees to ensure that any agent, 

Health Information on behalf of Business Associate agrees to the same restrictions and conditions 
that apply to Business Associate with respect to such information, including, without limitation, 
restrictions, conditions, and requirements regarding implementation of reasonable and appropriate 
safeguards to protect Electronic Protected Health Information, and to notify Business Associate of 
Breaches and other improper Uses or Disclosures of Protected Health Information.     
 
 2.7  Access to Protected Health Information.  In the event Business Associate maintains 
Protected Health Information in a Designated Record Set, Business Associate agrees to provide 

Record Set to Covered Entity in order to meet the requirements under 45 CFR § 164.524.  In the event 
that an Individual makes a request for access directly to Business Associate, Business Associate shall 
notify Covered Entity of such request within three days. 
 
 2.8  Amendment of Protected Health Information.  In the event Business Associate 
maintains Protected Health Information in a Designated Record Set, Business Associate agrees to 
make any amendment(s) to Protected Health Information in a Designated Record Set that the Covered 
Entity directs or agrees to pursuant to 45 CFR § 164.526 at the request of Covered Entity or an 

for amendment is made directly to Business Associate by an Individual, Business Associate will 
notify Covered Entity of such request within three days. 
 
 2.9  Access and Inspection.  Business Associate agrees to make internal practices, books, 
and records, including policies and procedures relating to the Use and Disclosure of Protected Health 
Information received from, or created or received by Business Associate on behalf of Covered Entity,
available to Covered Entity, or to the Secretary, for purposes of the Secretary determining compliance 
with the HIPAA Rules. 
 
 2.10  Accounting of Disclosures.  Business Associate agrees to document such disclosures of 
Protected Health Information and information related to such disclosures as required for Covered 
Entity to respond to a request by an Individual for an accounting of disclosures in accordance with 
45 CFR § 164.528.  Business Associate agrees to provide to Covered Entity, within 20 days of 

by an Individual for an accounting of disclosures of Protected Health Information in accordance with 
45 CFR § 164.528. 
 



 2.11  Performance of Covered Entity Obligations.  To the extent Business Associate is 

shall comply with the requirements of Subpart E that apply to Covered Entity in the performance of 
such obligation(s). 
 

ARTICLE 3. 
PERMITTED USES AND DISCLOSURES BY BUSINESS ASSOCIATE 

 
 3.1  General Use and Disclosure.  Except as otherwise limited in this BAA, Business 
Associate may Use or Disclose Protected Health Information to perform functions, activities, or 
services for, or on behalf of, Covered Entity as specified in the Agreement, provided that such Use 
or Disclosure would not violate the Privacy Rule if done by Covered Entity except as permitted by 
this Article 3.   
 
 3.2 Minimum Necessary.  Business Associate shall Use and Disclose Protected Health 
Information, as well as request Protected Health Information, in accordance with the minimum 

 
 
 3.3  Use for Business Purposes.  Except as otherwise limited in this BAA, Business 
Associate may Use Protected Health Information for the proper management and administration of 
Business Associate or to carry out the legal responsibilities of Business Associate.   
 
 3.4  Disclosure for Business Purposes.  Except as otherwise limited in this BAA, Business 
Associate may Disclose Protected Health Information for the proper management and administration 
of Business Associate, provided that such Disclosures are (a) Required By Law; or (b) Business 
Associate obtains reasonable assurances, prior to disclosure, from the person to whom the information 
will be disclosed that it will remain confidential and be Used or further Disclosed only as Required 
By Law or for the purpose for which it was disclosed to the person, and the person notifies the 
Business Associate of any instances of which it is aware in which the confidentiality of the 
information has been breached.   
 
 3.5  Data Aggregation.  Except as otherwise limited in this BAA, Business Associate may 
Use Protected Health Information to provide Data Aggregation services related to the health care 
operations of Covered Entity as permitted by 45 CFR § 164.504(e)(2)(i)(B) if so requested by
Covered Entity.   
 
 3.6 De-Identification.  Business Associate may de-identify any and all Protected Health 
Information, provided that such de-identification is performed in accordance with 45 CFR § 
164.514(b), and provided that Business Associate not maintain or disclose any code or other means 
of record identification that would allow de-identified information to be re-identified.   
 
 
 
 
 



ARTICLE 4. 
OBLIGATIONS OF COVERED ENTITY 

 
 4.1  Notification to Business Associate.  Covered Entity shall notify Business Associate of:  
(i) any limitation(s) in its notice of privacy practices in accordance with 45 CFR § 164.520, to the 

Information; (ii) any changes in, or revocation of, permission by Individual to Use or Disclose 

Disclosure of Protected Health Information; and (iii) any restriction to the Use or Disclosure of 
Protected Health Information that Covered Entity has agreed to in accordance with 45 CFR § 164.522, 

losure of Protected 
Health Information. 
 
 4.2  Requests.  Covered Entity shall not request Business Associate to Use or Disclose 
Protected Health Information in any manner that would not be permissible under the Privacy Rule if 
done by Covered Entity.   
 

ARTICLE 5. 
TERM AND TERMINATION 

 
 5.1  Term.  This BAA shall be effective as of the Effective Date, and shall terminate when 
all of the Protected Health Information provided by Covered Entity to Business Associate, or created 
or received by Business Associate on behalf of Covered Entity, is destroyed or returned to Covered 
Entity, or, if it is infeasible to return or destroy Protected Health Information, protections are extended 
to such information, in accordance with the termination provisions in this Article 5. 
 
 5.2  Termination for Cause knowledge of a violation of a material 
term of this BAA by Business Associate, Covered Entity shall either: 
 

(a)  Provide an opportunity for Business Associate to cure the violation and 
terminate the Agreement if Business Associate does not cure the breach or end the violation 
within the time specified by Covered Entity;   

 
(b) Immediately terminate the Agreement if Business Associate has violated a 

material term of this BAA and cure is not possible; or 
 

(c)  If neither termination nor cure are feasible, report the violation to the Secretary.
 

  5.3  Effect of Termination. 
 

(a)  Except as provided in paragraph (b) of this section, upon termination of this 
BAA, for any reason, Business Associate shall return or destroy all Protected Health 
Information received from Covered Entity, or created or received by Business Associate on 
behalf of Covered Entity that the Business Associate still maintains in any form.  This 
provision shall apply to Protected Health Information that is in the possession of 



subcontractors or agents of Business Associate.  Business Associate shall retain no copies of 
the Protected Health Information. 

 
(b) In the event that Business Associate determines that returning or destroying the 

Protected Health Information is infeasible because Business Associate must maintain the 
Protected Health Information for its own proper management or administration, or to carry out 
its legal responsibilities, all as set forth in Sections 3.2 and 3.3, Business Associate shall 
provide to Covered Entity notification of the conditions that make return or destruction 
infeasible.  In such case, Business Associate shall: (i) retain only the Protected Health 
Information that is necessary to continue its proper management and administration or to carry 
out its legal responsibilities; (ii) destroy or return to Covered Entity the remaining Protected 
Health Information that is still maintained in any form; (iii) continue to use appropriate 
safeguards to comply with the HIPAA Rules for as long as Business Associate maintains the 
Protected Health Information; (iv) not Use or Disclose the Protected Health Information that 
is retained other than for the purposes for which such Protected Health Information was 
retained, and subject to the same conditions set out in Sections 3.2 and 3.3; and (v) destroy or 
return to Covered Entity the Protected Health Information retained by Business Associate 
when it is no longer needed by Business Associate for its proper management and 
administration or to carry out its legal responsibilities.   

 
ARTICLE 6. 

INDEMNIFICATION; INJUNCTIVE RELIEF 
 
 6.1 Indemnification.  Business Associate agrees to indemnify, defend and hold harmless 
Covered Entity and its directors, officers, agents, shareholders and employees from and against any 

 damages and 

a Breach by Business Associate, its agents, employees, or subcontractors, Business Associate will 
reimburse and indemnif
reasonably incurred due to the Breach, including costs associated with the notification of Individuals 
and the media, as well as credit monitoring and other mitigating actions if determined necessary by 
Covered Entity.  The indemnification obligations of Business Associate are expressly made subject 
to the right, but not the obligation, of Business Associate and its insurer(s) to assume defense and 
settlement responsibilities concerning such claims, using counsel satisfactory to Covered Entity as 
determined in Covered Entity's reasonable discretion.  
 
 6.2 Injunctive Relief.  The parties acknowledge that the remedy at law for any breach of 
the terms of this BAA are inadequate and that the damages resulting from such breach are not readily 
susceptible to being measured in monetary terms.  Accordingly, in the event of a breach or threatened 
breach by Business Associate or any of its subcontractors of the terms of this BAA, Covered Entity 
shall be entitled to immediate injunctive relief and may obtain a temporary order restraining any 
threatened or further breach.   
 



ARTICLE 7. 
MISCELLANEOUS 

 
 7.1  Regulatory References.  A reference in this BAA to a section in the HIPAA Rules 
means the section as in effect or as amended. 
 
 7.2 Applicability of Terms; Conflicts.  This BAA applies to all past, present, and future 
contracts and relationships between Covered Entity and Business Associate, written or unwritten, 
formal or informal, in which Covered Entity provides any PHI to Business Associate, or Business 
Associate otherwise accesses, receives, transmits, or creates on behalf of Covered Entity.  This BAA 
shall automatically be incorporated in all subsequent agreements between Covered Entity and 
Business Associate involving the creation, access, transmission, receipt, use, or disclosure of PHI by 
Business Associate on behalf of Covered Entity, whether or not specifically referenced therein.  In 
the event of any conflict or inconsistency between the provisions of this BAA and the provisions of 
any other agreement between Covered Entity and Business Associate, the provisions of this BAA 
shall control unless Covered Entity specifically agrees to the contrary in writing. 
 
 7.3 Governing Law.  The federal laws of the United States and the laws of the State of 
Minnesota will govern all disputes arising out of or relating to this Agreement, without reference to 
conflict of laws principles. With respect to any dispute or litigation arising out of or relating to this 
Agreement: (a) the parties agree that it shall be filed in and be heard by the state or federal courts 
with jurisdiction to hear such disputes in or near Polk County, Minnesota; and (b) the parties hereby 
submit to the personal jurisdiction of such courts. 
 
 7.4 Access to Records.  In accordance with Medicare requirements under Section 952 of 
the Omnibus Reconciliation Act of 1980 (P.O. 96-499) and such regulations related thereto as may 
be promulgated by the Secretary of the U.S. Department of Health and Human Services (the 

four (4) years after furnishing any Business Associate Services hereunder, make available, upon 
written request to the Secretary or the Comptroller General of the United States, or any of their duly 
authorized representatives, a copy of this Agreement and such books, documents and records of 
Business Associate that are necessary to certify the nature and extent of the costs incurred by the 
Covered Entity with respect to the Business Associate Services furnished by Business Associate 
hereunder.  Business Associate shall notify the Covered Entity immediately of any request for records 
encompassed by this section. 
 
 7.5 Assignment.  Except as provided below, neither party may assign (by operation of law 
or otherwise) this Agreement (or any of its rights and obligations under this Agreement) without the 
written consent of the other party.  Notwithstanding the foregoing, either party may assign this 
Agreement (together with all of its rights and obligations relating to this Agreement and the subject 
matter of this Agreement) to any of its Affiliates (as defined below) or to a third party in connection 
with a merger, reorganization, or sale or other transfer of all or substantially all of the assets of the 
business or operating unit related to the subject of this Agreement.  Except as provided in this 
Agreement, any purported assignment, transfer or delegation shall be null and void.  Subject to the 
foregoing, this Agreement shall be binding upon and shall inure to the benefit of the parties and their 



(i) a legal entity wholly-owned by the applicable party; (ii) a legal entity that wholly-owns the 
applicable party; or (iii) a legal entity under common control with the applicable party, such common 
control being evidenced by the other legal entity and the applicable party having the same parent. 
 
 7.6 No Third Party Beneficiaries.  This Agreement is for the sole and exclusive benefit of 
Business Associate and the Covered Entity.  It shall not be deemed to be for the direct or indirect 
benefit of any patient or Covered Entity of the Covered Entity, and no patient or Covered Entity of 
the Covered Entity shall be deemed to be a third party beneficiary of this Agreement or to have any 
other contractual relationship with Business Associate by reason of this Agreement. 
 
 7.7  Amendment.  The Parties agree to take such action as is necessary to amend this BAA 
from time to time as is necessary for Covered Entity to comply with the requirements of the HIPAA 
Rules.   
 
 7.8  Survival.  Sections 5.3, 6.1 and 6.2 of this BAA shall survive the termination of the 
Agreement. 
 
 7.9  Interpretation.  Any ambiguity in this BAA shall be resolved to permit Covered Entity 
to comply with the HIPAA Rules. 
 
 7.10 Notifications.  All communications and notifications, including those required under 
Section 2.5, shall be sent to the following addresses: 
 

If to Business Associate:  If to Covered Entity: 
 
Attn: Director    Attn: Privacy Officer 
816 Marin Ave.    1200 S Columbia Rd 

 Crookston, MN 56716   Grand Forks, ND 58201 
 

        .   
IN WITNESS WHEREOF, the parties hereto have executed this BAA in the manner 

appropriate to each. 
 
COVERED ENTITY     BUSINESS ASSOCIATE 
 
 
By:        By:       
Its:        Its:       

 
 
     
 



   
                 

    Board of Commissioners 
  Polk County Government Center 

        612 N Broadway  Room 211  
                          Crookston, MN  56716-1452 

                            

   ____________________________________________________________________________ 
TO:  POLK COUNTY BOARD OF COMMISSIONERS       

CC: CHUCK WHITING, POLK COUNTY ADMINISTRATOR 

FROM:  SARAH REESE, PUBLIC HEALTH DIRECTOR 

MEETING DATE: January 20, 2026 

AGENDA ITEM: Advertisement and Hiring
 
SUMMARY: 
 
Wellness Coordinator - Emergency Preparedness and Response is moving and 
recently vacated position. Request for one Emergency Preparedness and Response 
Coordinator position within PCPH for PCPH/PNM CHB. Request for two potential 
job descriptions (nurse or non-nurse) to identify the best candidate for this 
specialty area. Funded by federal Public Health Emergency Preparedness (PHEP) 
and state Respond Sustainability Grant funding.  
 
Stat 145A.04  Must implement activities to address the areas of public health 
responsibility, including preparing for responding to emergencies and preventing 
the spread of communicable disease.   
 
 
 
 
 
 
ACTION REQUESTED: Motion to approve the advertisement and 
hiring of one Emergency Preparedness and Response Coordinator, and 
any subsequent vacancies, within Polk County Public Health. 
 



Board of Commissioners
      Polk County Government Center 

      612 N Broadway – Room 211 

      Crookston, MN 56716-1452 

__________________________________________________________________ 

TO: POLK COUNTY BOARD OF COMMISSIONERS

CC:    CHUCK WHITING, POLK COUNTY ADMINISTRATOR 

FROM:   Levi Webster, MIS Director 

MEETING DATE:  January 20, 2026 

AGENDA ITEM: Microsoft Licensing Agreement Renewal 

SUMMARY: 

The Microsoft Licensing renewal for Microsoft 365 Suite and Windows Server 

Licensing has been planned and budgeted for 2026. This is used across all departments 

for apps such as Word, Excel, Outlook, Exchange, and Teams. This is also the licensing 

required for Server Infrastructure that is running in the County. This is a three-year 

contract that ends January 31, 2029. Amount for 2026 is $192,300.65. 

ACTION REQUESTED: 

1. A motion to approve the 3-year Microsoft contract and the 2026 annual Microsoft 

Licensing totaling $192,300.65. 






































	1-20-26 - Scanned.pdf
	01-06-2026MN.pdf



